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Welcome to the IMLS Webinar on the
Native American Library Services
Basic Grant Program

IMLS Staff participating today:

Alison Freese, Senior Program Officer,
202-653-4665; afreese@imls.gov

Traci Rucker, Library Program Specialist,
202-653-4689, trucker@imls.gov

Kathy Mitchell, Library Program Specialist
202-653-4687; kmitchell@imls.gov

Native American/Native Hawaiian Library Services
Institute of Museum and Library Services
1800 M Street NW, 9th Floor, Washington, DC 20036-5802
Fax: 202-653-4601




We want to answer the
following questions today:

Part T (30-40 minutes)

What is the Basic Library Grant?

What is the Education/Assessment Option?

Who is eligible for the Native American Library Services Basic Grant program?
Whatis the budget fothe FY12 Native American Library Services program?
How are funds used by Tribes?

What changes are there in the Basic Grant program for FY12?

When is the application due?

First Q & A Break

A Where are the IML-8equired forms for the Basic Grant?

A How do we fill them out?

Second Q & A Break

To To To Io Io Io I

Part 2;(Optional) (15 minutes)

A Where is the Basic Grant application package on Grants.gov?

A How do you fill out the SE24s and attach the IMb®quired documents?
A Q&A
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To begin, Traci will provide
technical instructions for our webinard

After the webinar is over, you can email Traci at trucker@imls.gov to request a
PDF copy of this PowerPoint presentation.
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What is the Basic Library Grant?

Basic Grants are non-competitive grants that are distributed in equal amounts among eligible
applicants to support existing library operations and to maintain core library services.

What is the supplemental Education/Assessment Option?

The supplemental Education/Assessment Option is also non-competitive and must be requested.

The purposes of the Education/Assessment Option are to provide funding:

U for library staff to attend library-related continuing education courses and training workshops on- or offsite;
for library staff to attend or give presentations at conferences related to library services;

and to hire a consultant for an onsite professional library assessment.

Cc C C
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Who is eligible for the
Native American Library Services
Basic Grant Program?

Eligibility
Indian Tribes, Alaska Native villages, regional corporations, and village corporations are eligible to
apply for funding under the Native American Library Services grant program. Ref erred t o as

Minimum Requirements of Library Service

At a minimum, a Tribe should be able to document an existing library that meets three basic criteria:
1. materials available for library users
2. regularly scheduled hours, and
3. staff available to help library users access resources

Partnering possibilities:

Entities such as libraries, schools, tribal colleges, or departments of education are not eligible
applicants, although they may be involved in the administration of this program and their staff may
serve as project directors, in partnership with a Tribe.

The assumption in such a partnership is that the tribal community that applies for the grant is directly
served and that it directly benefits from the grant activities that are carried out by the partner.
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What is the budget for the
FY12 Native American Library Services Program?

In FY12

Approximately $3.3 Million available for:

A Basic Grants of $6,000

A Basic Grants with Education/Assessment Option of $7,000 ($6,000 Basic and $1,000
Option); and

A Remaining funds are allocated to Enhancement Grants

In comparison, in FY11:

Approximately $3.39 Million distributed between:

A 30 Basic Grants of $6,000

A 193 Basic Grants with Education/Assessment Option of $7,000

A 15 Enhancement Grants with remaining funding for approx. $2 Million
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How are Basic Grant funds used by Tribes?

BASIC GRANT:

A Library personnel:
U  Permanent staff salary and benefits,
U  Temporary staff, i.e. Summer Reading Coordinator, staff for evening and weekend hours
A Materials, supplies, and equipment:
J  Collection developmentd books, electronic resources, subscriptions, software, digital archival material, special collections
Equipmentd computers, wireless equipment, E-Readers, copiers, printers
Library automation software and equipment; computer software upgrades
Furnishings like tables, chairs, rugs, circulation desk, shelving, book drop, computer stations (no construction or renovation,
though)
U  Library supplies
A Services

Cc CC C

U  Storytellers and other program-related presenters, for i.e. literacy skills, job readiness, health awareness, cultural knowledge,
visual arts, creative writing workshops, computer training sessions

U  Tutors

U  Program-related supplies, i.e. Summer Reading, arts & crafts, study skills, college prep, book clubs, intergenerational
projects

U  Internet access

U  Technical training and support

U  Digitization of local materials, i.e. family photographs, videos, sound recordings

A Other

U  Fees to join a consortium to share resources and databases

U  Fees for membership in library-related organizations

U Renewal fees for library automation technical support and upgrades
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How do Tribes use the
Education/Assessment Option?

Since 2005, the Option has provided tribal librarians the opportunity to learn from experts, attend
library-related conferences and workshops, and interact and network with other tribal librarians and
library professionals from around the country

Training and Networking opportunities:

State library-related conferences, training workshops, certification classes, etc.
State library conferences

Regional or state-level Tribal librarian gatherings

National conferences like the American Library Association (www.ala.org) (and its affiliate American Indian Library
Association (AILA)), Association of Tribal Archives, Libraries, and Museums (www.atalm.org), Society of American
Archivists, Computers in Libraries, Public Library Association, etc.

Do o Io Do

Assessments:
A Assessments by professional librarians, with written recommendations
A Technology assessments for replacement and upgrades of equipment and software, with specifications to follow

If funding is not fully spent on an assessment, the remaining amount may be put toward carrying out assessment
recommendations, i.e. purchasing library materials and equipment.

Please note: If you still have unspent funds in this category toward the end of the grant, contact us to discuss possibilities for using
those remaining funds for Part A core library expenses. This funding should be fully spent to improve library serwces to your

community. Returned funds are sent back to the U.S. Treasury and are lost to our program.
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Why is IMLS implementing changes in the Basic Grant
program this year?

We hope to improve the application process and simplify administration of the grant.

Last year 223 Tribes received Basic Grant funding out of 566 (at last count) federally-
recognized Tribes and Alaska Native villages (plus Alaska Native village corporations
and regional corporations under ANCSA)

We found that 214 Tribes had applied for the Basic Grant 3 or more times in the
past 5 years, so there is a lot of continuity in this program

We asked ourselves what IMLS could do to smooth the way for these 200+ Tribes to
receivethenon-c ompeti ti ve Basic Grant every year
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What are the changes in the
Basic Library Grant Program
for FY12?
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Biggest change?
1. From one-year to multi-year project period

Before Now

A One year award period A Multi-year project period in one-
year budget increments:
U FY12: $6,000 or $7,000
U FY13: $6,000 or $7,000
U FY14: $6,000 or $7,000
(Submit only FY12 budget with FY12
application (not 3 budgets at once)
A Application through Grants.gov
every three years

A Application through Grants.gov
every year
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2. New start and end date for award period

Before Now
A October 1-September 30 July 1, 2012-June 30, 2015
; ; [On the Application for Federal Domestic Assistance
A With final report due 90 days after end (SF-424s), plut these dates as the start and end dates
of grant for your Basic Grant!]

With interim report and new budget request
required to receive |t

There will be a 3-month overlap between FY11 and FY12:
A FY11 funding will end Sept. 30, 2012
A FY12 funding will start on July 1, 2012
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3. Simplified library plan

Before Now
Long-range Plan Library Services Plan for 2012-2015
A Extensive Outcome-based plan A~ 110 3 page plan required with:

required lEJ Requested amount for each fiscal year
U How IMLS funds will be spent

Questions to consider:

What are you focusing on in each fiscal year?
Why is it important?

How will you carry out your plans successfully?

To o o I

What results do you anticipate?

A sample plan is available on request.
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When is the application due?

Deadline:
THURSDAY, MARCH 1, 2012, 11:59 P.M.
ONLY THROUGH GRANTS.GOV

A Donét wait for the deadline! There &
submission process can be delayed. IMLS does not accept late
applications.

A 1f you have technical problems with Grants.gov and think you may have
difficulty meeting the deadline, contact IMLS right away so we are aware of
the situation and can monitor your progress.
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So, how does this work?

What is the timeline?

March 1, 20128 Basic Grant application deadline for Grants.gov submission
May or June 2012: Awards announced

Year 1: July 1, 2012-June 30, 2013

Year 2. July 1, 2013-June 30, 2014

Required for Year 2 funding: Interim report for Year 1 plus Year 2 budget request (Due date TBD)

Year 3: July 1, 2014-June 30, 2015

Required for Year 3 funding: Interim report for Year 2 plus Year 3 budget request (Due date TBD)

Final report due (due date TBD)

Then a new application will be due through Grants.gov on March 1, 2015 for following 3 years.

Pl ease note: | f a Tribe doesndét requeysarcydfecbgr 2 f
applying through Grants.gov the following year.
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Funding in FY13 and FY14

In the three-year award period from July 1, 2012, through June 30, 2015,
funding for FY13 and FY14 will be made available based on the following

conditions:
U Availability of funding
Proof of substantial progress as determined by interim reports

A new request for funding submitted directly to IMLS that will include a
budget for the next award period

U Written notice from IMLS to proceed with grant activities

U
U
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If a Tribe alternates its support of
di fferent | i braries serving the

If a Tribe applies on behalf of two or more different library entities and alternates their
support between them, it is still possible to do this under the new three-year project
period. The Tribe would simply designate which entity it wishes to support as a part of its
new budget request each fiscal year. Remember, it is the Tribe that is the eligible

applicant and not a particular library.
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What 1 f you donodot apply t

You will be able to apply through Grants.gov in the next round, with a deadline of March
1, 2013.

If you apply this year for a multiyear grant, you will not need to submit another
application through Grants.gov for the subsequent years of the award.

If you come in next year, the Basic Grant would run for three years from 2013-2016.
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Q&A
What questions do you have so far?

Traci will moderate the Q & A
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Part 2: How do | find the FY12 Basic Grant
guidelines and application forms?

Web-based guidelines are new this year too!

General Program Information:
http://www.imls.gov/applicants/detail.aspx?Grantld=15

Direct link to FY12 Basic Grant guidelines:
http://www.imls.gov/applicants/native_american_basic_grant_guidelines.aspx
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After You Apply

Outcome Based
Evslustion

Application Deadline: March 1, 2012
Award period is July 1, 2012-June 30, 2015

Date Posted: December 29, 2011
Catalog of Federal Domestic Assistance (CFDA) Number: 45.311

Q ? See the Native American Library Services: Basic Grants
Web page for IMLS contact info

IMLS Information

Teletype (TTY/TDD) (for persons with hearing difficulty): = Aboutthe Institute of
ES5- 202/653-4614 0 Museum and Library
Senices
Upon request, IMLS will provide an audio recording of this or any
other publication + National Initiatives

Web Conferencing with Program Staff

IMLS staff are available by phone and through e-mail to discuss
general issues relating to Native American Library Services Basic
Grants. We also invite you to participate in one of two pre-applicatio)

eline Contents

Program Information

‘Web conferences to learn more about the program, ask questions, o

and listen to the questions and comments of other participants. Sffe 2. Eligibil

the Mative American Library Services: Basic Grants program We 1 R )

page for dateftime information Requirements

Equal Opportunity 4. Preparing and Submitting

IMLS-funded programs do not discriminate on the basis of race, an Application
color, national origin, sex, disability, or age. For further information,

write to the Civil Rights Officer, Institute of Museum and Library 5. After You Apply
Services, 1800 M Street, NW, 9th Floor, Washington, DC 20036-5802.)
Office of Management and Budget Clearance Numbers S —

Guidelines: OMB No. 3137-0029; Expiration Date: August 31, 2013
Forms: OMB No. 3137-0071; Expiration Date: August 31, 2013

How long should it take me to complete this application?

‘We estimate the average amount of time needed for an applicant to complete this application to be two
hours. This includes the time for reviewing instructions, searching existing data sources, gathering and
maintaining the data needed, and writing and reviewing the answers

‘Send comments regarding this burden estimate or any other aspect of this collection of information,
intTidinglsuggestions for reducing this burden, to the Institute of Museum and Library Services at 1800 M

Use these links to n

the guideline conte

or you can scroll do

the text but be sure
of the material care

nove within
Nt sections--
wn through
toread ALL
fully
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1. First you will want to read the nPr

2. Then you are ready to start with th
Applicationo section that provides 1ins
IMLS-required documents, which are:

Programinformation Sheet
Part At Project Budget for Native American Bagirant forFY12 ONLY
Part Bt Project Budget for Education/Assessment Optionr@uested) forFY12 ONLY

Library Services Plan fo2012-2015

R A

od 52y Qi T ApNBa8dn foliFkderal DonfeSic Assistance {&Hs)is the other
required document to complete this application. It is accessed through the Grants.gov
$5S0aAlST 6KAOK ¢SQff RAAOdzaa fIF 0SSN 2y o
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Links to the forms in fillable PDF and
Word format are found at the end of
the instructions on how to fill out the
Program Information Sheet. We
recommend you use the Word
version,—~f vyou c
your computer.

p

[«

start wi t h

Program Information Sheet

1. Applicant Information
a. Legal Mame: Enter the legal name of the applicant

b. and c. Organizational Unit and Address:

Use Street1 for the organization's street address or post office box number, whichever is used forits U.S.
Postal Service mailing address. Street2 is not a required field and should be used only when a suite or
room number or other similar information is part of the address. Be sure to include the four-digit extension
on the ZIP code

d. Web Address: If an organizational unit is listed, enter its Web address here. If not, enter the Web site of
the entity listed under Legal Mame in Section 1a above.

e. Type of Institution: Select the one that most accurately describes your organization.

2, Grant Program or Grant Program Category

Select " Mative American/Mative Hawaiian Library Services™ and the appropriate project type designation.
3. Request Information

a. IMLS funds requested: Insertin the blank space: "See Library Senvices Plan.”

b. Cost Share Amount Mo cost share is required in the Basic Grant program.

4-6. Applicants for Basic Grants should skip sections 4-6.

7. Institutional Profile
Please provide complete information for all items (a through j) in this section.

For (i.), "Supported Activities,” check all applicable boxes next to the activities that will be supported by the
grant. These activities are the focus of the Library Senvices and Technology Act (LSTA) and are not listed in
priority order.

For {j.), "Maintenance of Effort,” check the one box that most appropriately corresponds to the applicant's
level of maintenance of effort for library services in the past year. IMLS Mative American Library Services
grants are notintended to replace funds allocated for library services by the applicant. An applicant
receiving an IMLS Native American Library Services grant should expend the same amount or more for
library senvices during the grant period (excluding the grant amount) than was expended in the 12-month
period immediately preceding it (including respective corresponding years iffunding is sought for FY2013
and FY2014).

8 " uld skip section 8.
[Lwnloa@Plrogrg'n ﬁfotmaﬁon Sheet: F S
Adobe® PDF (318 KB)

Microsoft® Word Document (118 KB)

on

t he Progr
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REMINDER:
ALL OF THE REQUIRED DOCUMENTS MUST BE IN PDF FORMAT

Donét use the Adobe PDF forms if you dondét have Adobe |
if you only have the free Adobe Reader software. Donot
| f you dondét have Adobe Professional software, we strol

forms. Fill them out, save them, then make a PDF version of them by using a conversion program, such as
http://docupub.com/pdfconvert/, which is a free web-based Word-to-PDF converter. It is quick and easy to use.
Other possible PDF converters and necessary software for Grants.gov submission can be found at
http://www.grants.gov/help/download_software.jsp
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Fill out the circled

items on page 1

PROGRAM INFORMATION SHEET - PAGE ONE

U7

This is a consolidated IMLY

y -

(

1. Applicant Information

c. Organizational Unit Address

a. Legal Name (5a from Face Sheet); XXX

N\~ form. Many sections do
not apply to the Native

b. Organizational Unit (if different from Legal Name): XXX

American Basic Grant

Streetl: XXX Street2: XXX
City: XXX County: XXX
State: XXX

Zip+4/Postal Code: XXX

\{LWeb Address: http. XXX (if available)

J

e. Type of Institution (check one):

Academic Library

Aquarium
Arboretum,/Botanical garden
Art Museum
Children’s/Youth Museum
Community College
Four-year College

General Museum®*

Information Science
Historic House/Site
Historically Black College or
University

O History Museum

00 Oo0oU0opOoOdooo

Graduate School of Library and

Library Association
Library Consortium
Museum Library

oo

Museum

Nature Center
Planetarium

Public Library

Research Library/Archives

| Ry W]

Museum Services Organization/

ociation
@ ive American Tribe/Native
Rawailan Organization

Natural History /Anthropology

2 School Library, or School District
applying on behalf of a School
Library or Libraries
Science/Technology Museum
Special Library

Specialized Museum**

State Library

State Museum Agency

State Museum Library

Zoo

Institution of higher education other
than listed above

Other, please specify:

U Juuououduouod

*A museum with collections representing two or more disciplines equally (e.g., art and history)
%A museum with collections limited to one narrowly defined discipline (e.g., textiles, stamps, maritime, ethnic group)

2. Grant Program or Grant Program Category

O a. 21st Century Museum
Professionals

b. Conservation Project Support

General Conservation Survey
Detailed Conservation Survey
Environmental Survey
Environmental Improvements
Treatment

Training

with Education Component

ooopooo

<. Laura Bush 21st Century
Librarian Program
Master's-level Programs
Doctoral-level Programs
Pre-professional Programs

development)
Continuing Education

o0 0doooo

Research (early career development)
Research (other than early career

Programs to Build Institutional Capacity

O d. Museum Grants for African
American History and Culture

€. Museums for America
Engaging Communities
O Building Institutional Capacity
0 Collections Stewardship

f. National Leadership Grants
Select Museum or Library:
O Museum
O Library
Select Grant Category:
O  Advancing Digital Resources
0 Demonstration
Q  Library Museum Collaboration
O Research

0O ooo

g. Native American/Native
Hawaiian Library Services
Basic Grant only

Basic Grant with Education,/
Assessment Option

< Checkthe
appropriate box

Mative Hawalian Library Services

h. Native American/Native
Hawaiian Museum Services
Programming

Professional Development
Enhancement of Museum Services

i. Gonnecting to Collections:
Statewide Planning Grants
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Only No. 3a is applicable on
LJ 3 S
{ SNIBAOSa
of a monetary amount

PROGRAM INFORMATION SHEET - PAGE TWO

¢ é LJS 7\ @e{ue@n@mati
tf1yée KINE"A

I NE

- b Cost share amount: N/A (no cost share reguired)

d Yes
c. Does the institdy 3 Yes

unpaid, who is primarily engaged in the acquisitidn, care, 0r g
used by the institution? W Yes d No

Number of full-time paid institution staff:

ibition to the public of tangible objects owned or

Number of full-time unpaid institution staff:

Number of part-time paid institution staff: Number of part-time unpaid institution staff:
g 'ﬁscalyear Exp Iﬁudget ﬂelhs{ Eludgelsurplus
[Support income Outlays, (if appli ) (if appli
Most recently
completed FY _____
[Second most recently
lcompleted FY _____

*IT Institution has a budget deficit or
explain the circumstances of this

rplus for either of the two most recently completed fiscal years,
icit or surplus in the Text Responses section of the application.
5. Project Partners

In the space below, pleasgdist the names of any organizations that are official partners in the project. All offic]
partners must include & completed Partnership Statement Form in this application package.

6. Native Hawaiian Organization Eligibility (Native American/Native Hawaiian Programs only)

Is the institution an eligible not-for-profit organization that primarily serves and represents Native Hawaiians (as defined

in Title 20 U.S.C. Section 7517; if yes, see Proof of Eligibility requirements)? Q@ Yes Q@ Mo
INSTITUTE of .
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7 a through 7) must be
answered on page 3

PROGRAM INFORMATION SHEET - PAGE THREE

7. Institutional Profile (Native American Library Services Grants only)

a. Mumber of hours per week the library cellection is accessible to patrons: KXX

. Mumber of staff dedicated full-time to liorary operations: %%

. Number of staff with part-time library duties: %%

d. Number of holdings (bocks, journals, media): HAx

e. Mumber of circulstion transactions per year: 2208

f. Does library staff have access to the Internet? O Yes a Mo

g Does the library provide public access to the Internet? O Yes 2 No

h. Amount of operating budget for library services in most recently completed fiscal year: § XAHX

i. Identify which of the following activities will be supported by grant funds (check all that apply):

Expand services for leaming and access to information and educationsl resources.

Develop library services that provide all users with access o information.

Provide electronic and other linkages betwesn and among all types of librariss.

Develop public and private partnerships with other sgencies and community-based organizstions.

Targst library services to help increase the access and the ability to use information resources for individuals of diverse
backgrounds, with disabilities, or with limited functional Fteracy or information skills.

Targst library and information services to help increase the access and the ability w use information resources for persans
having difficulty using a library, and for undsrserved urban and rursl communities.

J- Maintenance of Effort (check the appropriste response):

2 FY 2007 expenditeres will equal or exceed previous 12 month grant period. Maintenance of effort is assursd.

2 FY 2007 expenditeres will not gual or excesd previous 12 month expenditure. Maintenance of effort is not assured,
2 Maintenance of effort does not spply.

guououg

u

ollection and Material Information (Conservation Project Support Grants only)

= Menlvin d  Metural History/Anthropology
= Animals, livin a  Plants, living

le from 1 {primarily affected} to 4 (minimally af

ed) to show which collection types
are primarily affected by the pr
asronautics, space/airplanas

phowgraphy, negatives
phowography, prints
physical science projects
plants, live

harological (clocks)
animals, live landscape featy
animals, preserved . m
anthropologic, ethnograzhic
archasological

books

ceramics, glass, metals, plasti
documents, manuscri

T constructed

plants, pressrved

sculpture, indoor
sculpture, outdoor
textiles and costumes

medical, dental, hea
pharmacologics!

military, including weapons
mmotion picturs, audiovisual

musical insruments

numismatics (monsy) tion, excluding
paintings
philatslic (stamps) waorks of art on pap

historic sites

OME Number: 3137; axpirea 07,/31/2010. Ext. completion time for this form: 20 min. Full burden etatement in Cuidslines.
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Fill out the Part A Budget Form nextd only for FY12
(not all 3 years)

Part A—Project Budget for Basic Grant

Itis anticipated that the IMLS Basic Grant award amount for FY2012 will be $6,000. Therefore, prepare a
Basic Grant project budget based on an anticipated total award amount of $8,000. Spending categories
include 1) Library personnel: 2) Materials, supplies, and equipment; 3) Senvices; and 4) Other (to be
described). Mo indirect costs are allowed. See the sample project budget at the bottom of the budget form
for gui

Download Part A—Project Budget for Basic Grant
Adobe® PDF (75 KB)
Microsoft® Word Document (46 KB)
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PART A: PROJECT BUDGET FOR NATIVE AMERICAN BASIC GRANT

Applicant Organization:

Use the following table for the Basic Grant project budget. The total should equal $6,000, no more and no less.
No indirect costs are allowed. This table is also available as fillable PDF and Word forms at
http://www.imls.gov/applicants/grants/nativeAmerican.shtm. See the sample budget below for guidance.

Spending Categories

Estimated cost

1. Library Personnel

2. Materials, supplies, and equipment

3. Services

4. Other (describe)

/

Allowable costs?
Check the Program
Information section if
you have questions
on allowable costs. If

Total

_—

—
. $6,000

MPLE PROJECT BUDGET

Spending Categories

Estimated cost

1. Library Personnel
¢ Library staffitutor for after-school hours—$13.00/hr x 5 hrs/week x 50
weeks=33,250

$3,250

2. Materials, supplies, and equipment
* Mew library books and magazine subscriptions
« MNew computer

$1,200
§ 900

3. Services
+ Storyteller events at the library—§50 honorarium for five storytellers
* Training for graphic design for library newsletter

§ 230
§ 100

4. Other
¢ Internet service provider fees—%25/month x 12 months

5 300

[ Total:

$6,000_

OME Mumber 3137-0071,

you cano6t f
answer to your
guestion, SEND US
AN EMAIL.
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Now you are ready for the Part B6 Education/Assessment Option
budget for FY12 only (if requested)

Part B—Project Budget for Supplemental Education/Assessment Option

Itis anticipated that the Education/Assessment Option award amount for FY2012 will be $1,000.
Therefore, if the Education/Assessment Option is requested, prepare an Education/Assessment Option
project budget based on an anticipated total award amount of $1,000 (in addition to the anticipated project
budget of §6,000 for the Basic Grant). Spending categories include 1) Library-related continuing education
and training; 2) Travel to conferences, continuing education, and other library-related training, and costs to
cover temporary staff during the absence of reqular staff and 3) Senvices of a professional librarian or
technology consultant to conduct an onsite library assessment. No indirect costs are permitted. See the
sa f get at the bottom ofthe budge idance.

Download Part B—Project Budget for Education/Assessment Option
Adobe® PDF (73 KB)
Micros oft® Word Document (39 KB)
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PART B—PROJECTBUDGET FOR EDUCATION/ASSESSMENT OPTION
Applicant Organization:

The purpose of the Education/Assessment Option is to provide funding fortribal library staff to attend library-
related continuing education courses and/or training workshops on- or offsite; to attend or give presentations at
conferences related to library services; and/or to hire a consultant for an onsite professional library assessment
Use the following table to describe how the Education/ Assessment Option will be spent. The total should equal
$1,000. No indirect costs are allowed. This is also available as fillable PDF and Word forms at

http:/fwww.imls. gov/applicants/grants/nativeAmerican.shim. See the sample budget table below for guidance.

Spending Categories Estimated cost

1. Library-related continuing education/raining

2. Travel to conferences, continuing education, and other library-related
training

3. Services of a professional librarian to conduct an onsite library
assessment and provide written assessment and recommendations

Total: $1,000
SAMPLE PROJECT BUDGET

Spending Categories Estimated cost

1. Continuing educationftraining
» Registration for state library conference $100

2. Travel to conferences, continuing education, and other library-related training
» Travel to state library conference, hotel, meals

$300

3. Services of a professional libranan to conduct an onsite library assessment
»  Site visit for collection assessment and report of recommendations 600
Total: $1,000

OMB Number 3137-0074, Expiration date: 08/31/2013.

Fill in the Part B budget form if
you are requesting the $1,000
Education/Assessment Option.

A

TIPS ON FILLING OUT THE PART B BUDGET:

The more detail you can give us on what continuing education
or conference opportunities you want to attend, the better.

Sometimes you may not know exactly what will be available
during the grant period, so follow the sample budget and
provide us with a general idea of the type of activity you plan
to do.

If you want to have a consultant come in and do a library
assessment and you know who that person will be, let us
know under #3.

Let us know what type of assessment you plan to have done.

Make sure you have the consultant submit a written report of
their findings and recommendations to you so you can refer to
it in the future. It is not required that you send the report to
IMLS.

INSTITUTE of

Museum...Library
SERVICES




Library Services Plan for 2012-2015

The Library Services Plan for 2012-2015 replaces the Long-range Plan
required with the Basic Grant application in previous years.

Describe what library services and, if applicable, what
education/assessment option activities you plan to support using
IMLS funding during the project period of this grant award, July 1,
2012-June 30, 2015 (1-3 pages suggested).

Include the amount of funding requested for FY12, FY13, and
FY14.

IF YOU WANT TO SEE A SAMPLE LIBRARY PLAN, PLEASE EMAIL US FOR ONE. IT
WILLALSO BE POSTED ON THE IMLS WEB SITE SHORTLY.

USE I T AS AN EXAMPLE ONLY. TAI LOR THE FORMAT TO YOU
SERVICES NEEDS AND PRIORITIES THAT YOU ANTICIPATE OVER THE NEXT
THREE YEARS.
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LIBRARY SERVICES PLAN FOR 2012-2015

Questions to consider:

--What are you focusing on in each fiscal year?
--Why is it important?

--How will you carry out your plans successfully?
--What results do you anticipate?

SAMPLE PLAN

Name of Tribe/Alaska Native Village/Village Corporation/Regional Corporation:

Funding Request:
FY12: $6,000 Basic; $1,000 Education/Assessment Option

FY13: $6,000 Basic; $1,000 Education/Assessment Option
FY14: $6,000 Basic; $1,000 Education/Assessment Option

EY12: July 1, 2012-June 30, 2013

FY12 Basic Grant funds:

The focus for IMLS Basic Grant funds in FY12 will be to increase our collection of materials relating to our Tribe and neighboring Tribes in our region. There are many requests
from community members for this type of material, not only in book form, but also DVD, CD, and other electronic formats. Teachers use them for classroom preparation; students
consult them for school projects; and adults like to read them for self-directed learning and pleasure. Our goal is to increase our collection by 100 titles in this area, chosen based
on the I ibrariands research of available resources and community requests.

We always participate in the Summer Reading Program sponsored by the state library. Our kids love it! Some Basic Grant funds will be used to hire a temporary staff person to
coordinate the Summer Reading Program as well as to purchase books and materials for the activities we plan for the youth during the summer months.

We also plan to join a regional consortium of libraries in order to have access to numerous databases that will help our community members with literacy skills, job searches,
health and wellness issues, creative projects, and ma nsyso thdtweean decidebop thecappsopriate typesiof er e st .
databases needed by our clientele.

One other priority for FY12 is to purchase new laptops for our computer lab. The current computers are 8 years old and no longer me et our c o-immeasmg riegddos ev er
fast Internet access. Internet fees will also be covered by the grant. We anticipate that computer usage will jump by 70% as a result of the new laptops.

A

EY12 Education/Assessment Option funds:

In FY12 we would like to send our tribal librarian to a national conference so that she can learn about other projects that serve Native communities. Registration fees, travel,

hotel, and per diem will be covered by the Option funds. Any costs above the $1,000 will be covered by tribal funds. We are thinking of sending her either to an ALA or ATALM
conference this year, but havendt decided which one vy e tlearnedThat eould imgravesourilitaany sewicés! The e por t
Board will discuss future plans based on her report and a needs assessment that she will conduct in the first two months of the grant period.

Continue with FY13 and FY14 in the same formatéé.
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At this point, you should have:

4 files in PDF format and named:
A Programinfo.pdf

A Basicbudget.pdf

A Optionbudget.pdf

A Plan.pdf
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Second Q & A

A Do you have any questions before we go to the last section, which will
provide an overview of Grants.gov and a step-by-step guide on how to find
the Basic Grant application package on www.grants.gov?

A Questions? (Traci will moderate again)
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http://www.grants.gov/

Part 2: GRANTS.GOV OVERVIEW
ACCESSING THE BASIC GRANT APPLICATION PACKAGE IN GRANT

If you get stuck with the Grants.gov portion of the application, here is where you
can get some help directlyywérdon&it)akhewgov (dol

A 24/7 Help Desk for Grants.gov questions: 1-800-518-4726 (recommended)

A Email support at support@grants.gov (usually slower and less tailored
response to questions)

A http://Iwww.grants.gov/assets/Applicant-User-Guide_110711.pdf

Applicant
User Guide

'-:'..'.: INSTITUTE of
-«ots . Museum..Library
e SERVICES


mailto:support@grants.gov

The Tribe is responsible for these three processes that
are necessary in order to submit through Grants.gov:

Getting a D-U-N-S® Number
Read more about Getting a D-U-N-S® Number

CCR Registration
Read more about CCR Registration

Grants.gov Registration
Read more about Grants.gov Reqgistration and Tips for Using Grants.gov

Find out who the Grants.gov contact is at your Tr
registrations are current.

Tribal Libraries or other netribal entities that will be administering the Basic Grant do NOT
register for Grants.gov for this grant program.
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http://www.imls.gov/applicants/getting_a_duns_number.aspx
http://www.imls.gov/applicants/getting_a_duns_number.aspx
http://www.imls.gov/applicants/getting_a_duns_number.aspx
http://www.imls.gov/applicants/getting_a_duns_number.aspx
http://www.imls.gov/applicants/getting_a_duns_number.aspx
http://www.imls.gov/applicants/getting_a_duns_number.aspx
http://www.imls.gov/applicants/getting_a_duns_number.aspx
http://www.imls.gov/applicants/ccr_registration.aspx
http://www.imls.gov/applicants/grantsgov_tips.aspx

The SF-424s form

The SF-424s form is only available in the package that applicants
must download from Grants.gov.

To find it, go towww.grants.gov
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VERY IMPORTANThis is the main
page ofwww.grants.gov and is where
you will find technical information and
updates for the Grants.gov system

— _— - - — - -—

# hitpi/ forww.grants.gov/ £ - 20 %|| ¢ Native American Basic Gra..| + Application Forms + Grants.gov - Home

o

File Edit View Favorites Tools Help

Check here a few days X @Convert ~ [ Select
before you p|an to {.5 aaPortfoho aForms ¢ IMLS Intranet []Suggestad Sites v ej\‘\'eb Slice Gallery = a\'\'eb Slice Gallery
submit to see if there is P

any scheduled
maintenance that would
affect your submission
timeline. System Maintenance Alert

(-
» GRANTS.GOWV* Search ContactUs Site Map [ RSS Home

& RECOVERY.cov S LT

"Succeed”

— Grants.gov will be unavailable for .

D Craiied maintenance Janvary Find. Apply. Succeed.
28-29, 2012. Read the Grants.qov
Blog for more information.

Quarterly
Newsletter
. In respanse to The American Recovery and
Grants.gov is your source to FIND and APPLY for federal grants. The U.S. Department Reinvastmant Act or Recavery Act, Grant-
of Health and Human Services is proud to be the managing partner for Grants.gov, an  making agencies ars posting Recavery Act .
specific grant opportunitias on Grante.gov. Quick Links
Miew all opportunities >

FOR APPLICANTS

Applicant Login initiative that is having an unparalleled impact on the grant community. Learn more

. . - o about Grants.gov and determine if you are eligible for grant opportunities offered on 5
To find the Basic Grant ) s A i this site. Gther information and oppartunities ragarding atest Nev
Get Registered the Recovery Act is available. Grants.gov Blog
. - o - . . : it Dis
appllcatlon fl rst CIICk [0)>>; Apply for Grants Grants.gov does not provide personal financial assistance. To learn where you may find Leamm mbre Exit Disclaimer|
! personal help, check Government Benefits, Student Loans and Small Business Start-up Ulzoda‘ﬁ”:_ﬂ'd‘“eth FOR APPLICANTS
~ Jicati information on the el
(’X | LJLJt é -_F track My App/ication Loans. oty 0 = Grant Search
) Applicant Resources Leam more >
S_ear_cl\, FAQs_, Userguides and Feature Stories 5 Bl
site information = E-Biz POC Login
-TO- - . -k My Applicatic
APPLICANT SYSTEM-TO Recovery Act Grant Opportunities Track My Application
EYSTEM FOR GRANTORS
FOR GRANTORS Archived Webinars « Grantor Login
= New Agency Users
ABOUT GRANTS.GOV = Resources
HELP What’'s New at Grants.gov
CONTACT US
SITE MAP Grants.gov Webcast on Grant Fraud is now available online

New Opportunities This Week

‘OMB Memoranda for the Use of Grants.gov by the Federal Agencies

FSRS Role-Based Training Webinar for FFATA Sub-Award Reporting

Review the Security Build Updates and Their Impact on You

Verify if your Adobe Reader Version is Compatible with Grants.gov

 ———————
@ RECOVERY.cov USA.gov.  ®%efits gov -

*E-GOV é e 7¢ FEpBrzOpps.cov
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http://www.grants.gov/

Then click on Step 1

T T e s e . e T
£ - 80 %[ Grants.gov - Apply For Grants | G grantsgow .|

/ ttp://www.grants.gov/applicants/apply_for_grantsjsp

File Edit View Fovorites Tools Help
* @Convert v [ Select
% € ePortfolio &) Forms ¢ IMLSIntranet ] Suggested Sites v &) Web Slice Gallery » &) Web Slice Gallery v

/

e £
»= GRANTS.GOV* Search ContactUs  Site Map G Rss

System Maintenance Alert
Grants.gov will be unavailable for
scheduled maintenance January

28-29, 2012, Read the Grants.aoy

Blog for more information.
FOR APPLICANTS
Applicant Login
Find Grant Opportunities
t Registered
» Apply for Grants
Track My Application

Applicant Resource

Search_TAus, Userguid
e information

APPLICANT SYSTEM-TO-
SYSTEM

FOR GRANTORS
ABOUT GRANTS.GOV
HELP

CONTACT US

SITE MAP

Home » For Applicants » Apply for Grants
APPLY FOR GRANTS

*IMPORTANT NOTICE: All please read

Provided below is an overview of the process to apply for grant opportunities. In order to apply for a grant, you and/or your
organization must complete the Grants.gov registration process. Registration can take between three-five business days or
as long as two weeks if all steps are not completed in a timely manner. Register for grant opportunities now.

"Gl stered"

|
l

Downloading a grant application package allows you to complete It offline and route it through your organization for review
before submitting.

Click here to verify if your Adobe software version is compatible with Grants.gov.

Instructions on how to open and use the forms in the package are on the application package cover sheet. Agency specific
instructions are avallable for package, which will Include required information

for your submission.

@ Complete the Grant Application Package Step

Now that you have downloaded an application package, complete the grant application offline. Save changes to your
application as you go, Grants.gov does NOT automatically save changes. The package cannot be submitted until all required
fields have been completed.

lew a narrated tutorial on how to complete a grant . If you're having problems completing the package, view our

@ Submit the Completed Grant Application Package

If you are not already connected to the Internet, you will be directed to do so and will need to login to Grants.gov using
your username and password.

tion with Adobe Reader:

Submitting a Grant App

After you have entered all the necessary information, checked the package for errors and saved your package, click the
“Save & Submit" button on the cover page. Your application package will automatically be uploaded to Grants.gov

A confirmation screen will appear once the submission is complete. A Grants.gov tracking number will be provided at the

bottom of this screen, as well as the official date and time of the submission. Record the tracking number so that you may
refer to it should you need to contact us for support.

If you're having problems completing the package, view our Frequently Asked Questions.

@ Track the Status of a Submitted Grant Application Package

Once your application has been submitted, you can check the status on the Track My Application page.

You can identify your application by:
« CFDA Number
« Funding Opportunity Number
« Competition 1D
« Grants.gov Tracking Number

See "What to Expect After Submitting” % for more information.

[TOR OF PAGE]

@RECOVERY,(;()V /ﬁ;@;\_ﬂgm‘u (Benefits gov ~

*E-(;ov S cmantsroucr Y FepBrzOpres.cov

Home

n-up for our
Succeed"
Quarterly
Newsletter

Quick Links

Grants.gov Blog
LExit Disclain

FOR APPLIC,
. a

FOR GRANTORS
« Grantor Login
 New Agency Users
* Resources
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m| @ hitps://apply07.grants.gov/apply/forms_apps._idchtml

P-aBex H & Grants.gev - Download App... * @gmnns.gw | J

File Edit View Favorites

% @Convert ~ [ Select

Tools

Help

3% ] ePortfolio &]Forms % IMLSIntranet | Suggested Sites v & Web Slice Gallery v ] Web Slice Gallery

-
= GRANTS.GOV*

FOR APPLICANTS
Applicant Login
Find Grant Opportunities
Get Registered

¥ Apply for Grants

Track My Application

Applicant Resources

Search FAQs, User Guides and
Site Information

APPLICANT SYSTEM-TO-
SYSTEM

FOR GRANTORS

Contact Us SiteMap Help [{J RSS Home

Home = Applicants = Apply for Grants =

DOWNLOAD APPLICATION PACKAGE

Note: You will need to download and install Adobe Reader prior to downloading an Application Package.

To download an application package, enter the appropriate CFDA Number OR Funding Opportunity Number and click the "Download Package"” button.

CFDA Number:
NAG-BASIC-FY12

Funding Opportunity Number:

Funding Opportunity Competition ID:

""" Download Package  :

ABOUT GRANTS.GOV

HELP

CONTACT US

SITE MAP

nity, return to the Find Grant Opportunities section to locate the grant

unding Opportunity Number for the grant oppo

If you do not remember
is screen to enter the number.

opportunity and then return

click on

Type in NAG-BASIC-FY12 and

nDownl
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;x\.jg |@ http://apply07 grants.gov/spply/GetGrantFromFedgrants;jsessionid=vilLnPMVIGWIV O ~ B & X H * Native American .. ‘ \ Application Forms | -~ Grants.gov - Find .. | C Download Gra...
File Edit View Favorites Tools Help
X @Convert v [B)Select

9% &) ePortfolio &) Forms % IMLSIntranet [[J Suggested Sites + &) Web Slice Gallery » ] Web Slice Gallery +

[ —_— Contact Us SiteMap Help 'J RSS Home
= GRANTS.GOV*

Home » Applicants » Search Opportunities »

FOR APPLICANTS

SELECTED GRANT APPLICATIONS FOR DOWNLOAD

Download ti ation and its instructions by selecting the corresponding download link. Save these files to

uter for future reference and use.
need Internet access to read the instructions or to complete the application once you save them to your com

READ BELOW BEFORE YOU APPLY FOR THIS GRANT!

Software requirements
are explained here

Before you can view and complete an application package, you MUST have Adobe Reader installed. Application packages are posted in Adybe Reader
format. You may receive a validation error using incompatible versions of Adobe Reader. To prevent a validation error, it is now recommended you uninstal
any earlier versions of Adobe Reader and install the latest compatible version of Adobe Reader.

If more than one person is king on the ion k ALL i s must be using the same software version.

to download the required Adobe Reader if you do not have it installed already.

Additional Resour
= Sign-up for Grants.gov UpdatesTor o i
+ Download Adobe Reader for free.
= Visit Help for FAQs and mare information on Applying for grants.

ABOUT GRANTS.GOV

FOR GRANTORS Below is a list of the application(s) currently available for the CFDA and/or Funding Opportunity Number that you entered.
RESOURCES To download the application instructions or package, click the corresponding download link. You will then be able to save the files on your computer fcﬂ't
ABOUT GRANTS.GOV future reference and use. » C/,.
HELP portunity cé 7,
CONTACT US CFDA Number Competition ID Competition Title 00
STTE MAP Native American Basic %
Grants and Basic Grants - /
45311 NAG-BASIC-FY12 NAG-BASIC-FY12 T i e Institute of Museum and Library Sefgices download Oa ”
Option d d
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File Edit View Favorites Tools Help
% @ Convert ~ [ Select
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DOWNLOAD OPPORTUNITY INSTRUCTIONS AND APPLICATION
You have chosen to download the instructions and application for the following opportunity:

CFDA Number: 45.311: Native American and Native Hawaiian Library Services

Opportunity Number: NAG-BASIC-FY12: Native American Basic Grants and Basic Grants with Education/Assessment Option
Competition ID: NAG-BASIC-FY12

Competition Title: Native American Basic Grants and Basic Grants with Education/Assessment Option

Agency: Institute of Museum and Library Services

Opening Date: 12/29/2011

Closing Date: 03/01/2012

If you would like to be notified of any changes to this opportunity please enter your e-mail address below, and you will be e-mailed in the event this opportunity is
changed and republished on Grants.gov before its closing date.

Submit

Download the instructions and application by selecting the download links below. While the instructions or application files may open directly, you may save the files to
your computer for future reference and use. You do not need Intemet access to read the instructions or the application once you save them to your computer.

1. Download Application Instructions

k% 2. Download Application Package
The link to the SH24s is here
under #2.
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Note these tabs at the top of the
form for saving, printing, checking
errors, and submitting the
application package.

This screen is the cover page for the42Bs
form for the application package. Read the
instructions at the bottom of the page to
complete this portion of the application.

How do you get to the forms?

M@ | A Applicatiinkail Federal Domestic Assistarice { 2

open the mandatory SE24 form

2. Click on arrow to move the form to the right box

3. HighlightApplication for Federal Domestic Assistaricagain
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