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Graphic Assets for 2013 National Medal Finalists
From IMLS
National Medal Finalist Graphic 
IMLS has developed a special graphic for your use, highlighting your achievement as a 2013 National Medal Finalist. Please don’t hesitate to use this logo in a variety of applications – on your website, printed materials at your institution, on social media platforms, and more. A high resolution JPEG is included in the toolkit. 
IMLS Logo is downloadable here: http://www.imls.gov/recipients/logos.aspx 
IMLS Logo Standards Guide is included in this communications toolkit. The Guide may also be downloaded by visiting http://www.imls.gov/assets/1/AssetManager/LogoStandards.pdf. 

Please Provide to IMLS by February 12, 2013 
Please provide us with photos, logos, and videos that we can use on IMLS’ website, Facebook page, and in additional collateral applications to illustrate the contributions you make to your communities. Photos and videos of programs in action, participants engaging with each other, objects, etc are best. It is also useful to provide images of the exterior and interior of your institution.  
Please send to Ellen Arnold Losey, Senior Graphic Designer and Webmaster, by email at nationalmedals@imls.gov. She may also be reached by phone at (202) 653-4757 or by fax at (202) 653-4600.  
When you provide us with photos or video, we require a release form, which is included in this toolkit. Please fax, mail, or e-mail a signed version to Ellen.

Guidance
1. Photos and logos should be high-resolution—300 dpi or higher—digital pictures (TIF, JPG, etc).

2. Please provide captions that describe the action depicted in the photos as well as photographer credit information for images. 

3. Videos in a variety of formats are acceptable: digital files such as AVI or MPG, BetaSP, DVD, MiniDV, and VHS.

4. You can provide the files: 

a. By e-mail: nationalmedals@imls.gov. Ellen cannot accept e-mails that are larger than 10 MB, so please send multiple photos in separate e-mails if necessary;
b. By FTP: Create a ZIP file of images and send it via an FTP or online delivery service (such as www.wetransfer.com); or 
c. By snail mail: Send a data CD or DVD in the mail to the following address: 
Ellen Arnold Losey

Institute of Museum and Library Services – National Medal Program

1800 M Street, NW, 9th Floor

Washington, DC 20036
