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Form I-9, Employment Eligibility Verification

Employee Information Sheet

U.S. Citizenship
and Immigration
Services

[

M-

1116 Form

What is the purpose of the Form I-9? Federal law requires employers to
verify the identity and employment authorization of new employees and
to reveti ployment authorization only in certain instances at a later
niployers must use Form [-9 to do this. Your employer will ask you
plete Section 1. Please v the instructions and prine clearly.

date, H

Who keeps Form I-97 Your employer will keep your completed Form

1-9, bt st share it with cer : s when requested.
Officials from the Department of H 1 the Clfice of

Special Counsel for Immigration-Relate nployment Practices
(C8C) at the Department of Justice, and from the Department of Labor
may inspect an employer's Forms [-9,

Must I fill out everyﬂli.ng in Section 1? No. The three optional fields
are: (1) 'smml Securi Nl'mluv’, (_'l E il Address, and (3) Telephone
srovide your ﬁoc,.l]
your e-mail address and phene number

rmation regarding wl.r

E-Verify case.

Should T complete Section 2 or Section 32 Mo. Section 2 and Section 3
are completed by your employer.

Is Form I-9 ilabl
in Spanish for use in Pu
can be used only to help ¢
language form.

in other languages? Yes. Form [-9 is also ﬂ\uﬂﬂhlt
rto Rico. Outside Puerto Rico, the Spanish version
mployers and employees complete the English

May someone who understands Eng].lsh help me fill out Form 1-97 Yes.
You may ask someone to help you complete the form. Common examples
are where you need the form translated for you or n?ed elp wi
your information. The person who translates or completes lhg form for
you must complete the “Preparer and f’m'r‘r.m‘.lah r certification” on Form
[-9. However, you pe Uy must sign S n l.

7.

9.

12.

. Can I get in wouble if I lie on the form? Yes.

Which documents do I need to show my employer? You need to show
your employer documents from t of Acceptable Documents.” The
List is part of Form 1-9. You decide which document or documents to
show from the List. Your employer cannot ask or require that you show a
certain d 1ent.

Do I need to show my employer one or two documents? [l depends,
5 [ choose 1o show one document from “List A” o prove
1 work authorization. Other employees choose to show

a combhination of decuments — one from “Ti
and one from "List C" showing work autho
of documents that you can usc, look at the List of /

B showing their identity
For the complete list
ceptable Documents.

What will happen if I do not complete Section 1 and/or present
acceptable documents? [f you do not complete Section | of Form 1.9
and/or present acceptable doct oyer can terminate your
employment.

You
eriminal charges il you lie or present false documens

may be subject to
srm 1-9.

« Who can I call if T have questions, or if I think my employer is treating

me unfairly based on my nauonal orlgm or cmzenshjp smms’ l'or
questions about Form [-9, call s

1-888-464-4218. If you believe you h
your national origin or citizenship c}rlmnugr._lmn:‘r.n us, or h:m.n_.m stions
about your rights, e Offce of Special Counsel for Inmigration-Related
Unfair Employment Practices at 1-800-255-7688 (language assistance is
available) or 1-800-237-2515 (TDD).

How can I learn more about the Form I-9 and my rights and
responsibilities as u employee? Ple t 19 Central (www.uscs.
b -1 .1Ir.:: offers mon 1I} webinars on employee
also of ree webinars for employees
a schedule is available on OS(C

and respor
in Hoglish and §
(www.justice.gov/crt/about fosc).

.|||\| s website

I-9 Employee Information Sheet  01/28/14
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1-9 Central

What's New

Complete & Correct Form 1-9
Acceptable Documents
Retain & Store Form I-9

Employee Rights &
Discrimination

Penalties
About Form 1-9
Customer Support

1-9 Central Questions &
Answers

Handbook for Employers

Cuadarce o Gompiatng form 1
(Ersiapmart gty artsston Fom

(2 FS

|-9 Central

Federal law requires that every employer* and agricultural recruiterireferrer-for-a-fee hiring,
or recruiting/referring for a fee, an individual for employment in the United States complete a
Form |-9, Employment Eligibility Verification. Form -8 will help you verify your employee’s
identity and employment authorization. You may click on the links to the left or on one of the
icons below to find out more information about Form I-0.

*INOTE: We will refer to both employers and agricultural recruiters and referrers for a fee
collectively as “employers” for ease of reference throughaut the J-9 Central |

On March 8, 2013, a new version of the Form I-9 was released. Beginning May 7,
2013, employers must only use the new Form I-9.

ale
NEW? 4
ll\ -i L

What's New

Complete & Correct

[}

Retain & Store

T A

Employee Rights Penalties

About the Form

Customer Support

Other

More Information

= Comment on Our Blog

= Request a E-Verify Logo and |

E-Verify Seal

Deferred Action for Childhood

Arrivals: Guidance for

Employers (573 KB PDF)

= Form |-9 Webinar Flyer (104 KB
PDF)

Forms

= |-9,Employment Eligibility
Verification

JSCIS Links

= E-Verify Connection (365 KB
PDF)

= |9 Central Spanish

= Temporary Protected Status

= Employee TNC Email
Notification

= Self Check

= Information for Employers and
Employees

= E-Verify

= Take a Free Webinar

= M-274, Handbook for
Employers (Table of Changes)
(518 KB PDF)

Non-USCIS Links

= Immigration and Customs
Enforcement IMAGE Program

= Small Business Administration
Hiring

= DHS Office for Civil Rights and
Civil Liberties (CRCL)

= Social Security Administration

= Department of State

- Office of Special Counsel for
Immigration Related Unfair
Employment Practices

Central -8
Movedades

Complete y Corrija
Documentos Aceptables

Conssrvar y almacanar ol
Formulario |9

Darechos cal ampkeado y
discriminacion

sanciones
Acerca del Formulanio 1.9
Servicio al cliente

Preguntas ¥ respuestas do la
Contral 19

Bienvenido a la Central 1-9

Alerta: E-Verify esta disponible. Para mas informacian, haga clic
aqui.

La by focieal axigs que cada empleactar' rechtador o Agents qua refiers rabajadores
gricolas @ cambio de honorarios ¥ gue conlrate @ un individuo pars irabajar en ko
905 Unikios., compsele un Formulatic L 1 g Elgomigad ¢g Emplug”. EI
Foemulao 19 e ayutard @ verNcar i igentioad de su empieass ¥ 5u sutorzacion oo
empisc. Para oblaner mds informaciin sobre &l Formulanio 149, NAgA ci¢ on ks icanas Gue
58 encusntran a cont n

manera colectvae
abaadores

*[NOTA. Para facilftar la referencia, en el Central -9 nos referiremos ds
tanto  los empleadores como o los reculadores y sgentes gue refier
SUTCINAS O COMOD D8 MONOTATos COMO “empladores” |

ED S de minzo oo 2013 Se pubicd (e nueva version del Formmsans L8, Vericreibn
the Eleaiiidie oy Emplee”. Comenzando ef ¥ de mayo de 2013, fos emplesdores
dabarin UHNZAr S0/0 880 NUEVO FOrMUanS 19,

i
HUEVA® ‘i i
“ |
U [ ——

Dotumanas scapiadas Consorear y aimasenar

Acarca del formulana | Servicio of clionbe:

- M-274, Manual para
empleadares (2 63 MR POF)

+ EMerify en Expafiol

* Sislema Self Check

- Debe Conocer sus Derechos ¥
Responsabibidades de
Conformidan con £ Varify (132
KR PDF)

+ Folisto: Conoaca Sus Derechos
{1.43 MB PDF)

* Noliclas

- Comuniquass con FVerify

* Enlace Pibico

+ Vesificacion de Clegibilidod de
Emplec (938 ME |

+ 19 Contral English

- Hogisiress para recibir
nofificaciones Mectrinicas de
USECIS

IMLS 2014
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http://www.uscis.gov/videos/video-form-i-9-employment-eligibility-verification-section-one�
http://www.uscis.gov/videos/video-form-i-9-employment-eligibility-verification-section-two�
http://www.uscis.gov/videos/video-form-i-9-employment-eligibility-verification-section-three�
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No-cost web-based service for employers

Fast and easy to use

the
* Newly hired employees
« EXisting employees assigned to work on a qualifying
federal contract

Helps maintain a legal workforce

Protects jobs for authorized workers

Partnership between the

IMLS 2014



http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=75bce2e261405110VgnVCM1000004718190aRCRD&vgnextchannel=75bce2e261405110VgnVCM1000004718190aRCRD�
http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=b4059589cdb76210VgnVCM100000b92ca60aRCRD&vgnextchannel=b4059589cdb76210VgnVCM100000b92ca60aRCRD�
http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=a7469589cdb76210VgnVCM100000b92ca60aRCRD&vgnextchannel=a7469589cdb76210VgnVCM100000b92ca60aRCRD�
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Launched December 18,
2012

Searchable database
Search and view

Employers that actively
use E-Verify system

* The

FORMS
Home > E-Verify > About the Pro:
E-Verify

What is E-Verify?

Before You Start

About the Program
What's New
E-Verify Enhancements
E-Verify Pressroom
E-Verify Program Reports
Performance
History and Milestones

Trademark Usage
Guidelines

Our Commitment to Privacy

E-Verify Employers Search
Tool
E-Verify Webinars
Customer Support
For Employers
For Employees
For Federal Contractors

Publications

NEWS

« € « < «

n >

CITIZENSHIP GREEN CARD TOOLS

Verify Employers Search Tool

E-Verify Employers Search Tool

You can use this search tool to find employers, including federal contractors, enrolled to use E-Verify.

The search tool covers employers enrolled in E-Verify through December 15, 2012. The search tool contains the following:

« Business name (the name used during registration with E-Verify, it can be the legal name of the business or individual, a trade name

or abbreviation)
» Federal Contractor ldentifier (yes/no)
» Federal Contractor Employee verification (all new hires or entire workforce)
« Employer city, state and ZIP code used at registration

= Workforce size (five or more)

Note:

« The search tool only includes employers and federal contractors who have self-reported that their company has five or more
employees. Read additional caveats prior to reviewing search results.

» To export search results, click on the right-hand button titled, “CSV."

Filter by Employer Name
Filter by Federal Contractor(Y/N) E|
Filter by State: | Alaska

Export:

@ | want to export all records.

Ctrl-Click to select multiple items.
Shift-Click to select a range of items

Filter by ZIP Code:

Filter by City

only includes employers and federal contractors who

have self-reported that their company has five or more employees.

IMLS 2014

10



http://www.uscis.gov/e-verify/about-program/e-verify-employers-search-tool�
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»START HERE. Read instructions carefully before completing this form. The must b of this form.

ANTI-DISCRIMINATION NOTICE: Itis illegal to discriminate against work-autharized individuals. Empm)els CANNOT specify which
document(s} they will accept from an employee. The refusal to hire an individual because the documentation presented has a future
expiration date may also constitute ilegal discrimination

i o e, o

1. Employee and imust complete and sign Section 1 of Form I-3 no later —
than the first day of employment, but not bsfm accepting a job offer.}
Last Name (Famiy Name) First Name (Given Name) Widdle Initial | Other Nams Usad (1 any)

Address | Street Number and hame) Apt Number

State Zip Gode

Dat of Biftn (mm/adyyyy) |U.S. Social Secunty Number | E-mail Address. Telephone Number

| am aware that federal law provides for imprisenment andicr fines for false statemants or use of false documents in
connection with the completion of this form. lav ot empioyment. vau

7o List C as iisted en
fon: cocument fite,

| attest, under penalty of perjury, that | am {check one of the following):
[ A citizen of the United States
[ A noncitizen national of the United States (See instructions)

] Alawtul permanent resident (Allen Registration NumberUSCIS Number)

] An alien authorized to work unbl {expirabon date, if applicable, mmiddiyyyy) Some allens may wrie *N
(See insinusiions)

For allens authorized to work, provide your Alien Registration Number/USGIS Number GR Form 1-94 Admission Wumber.
1. Alien Regisration Number/USCIS Number.
OR

N his el

3-D Barcode
Do Hat Write In This Space | bmaciyyy)

2. Form 1-84 Admission Number

If you obiained your admission number from CBF in connection with your armval in the United
States. include the follawing

Fareign Passport Mumber

Country of Issuance:

Some aliens may write "N/A” on the Foreign Passpert Number and Gountry of Issuance felds. (See insiructions) 3D Bar
Write \r! Th\s Space

‘Prenﬂer andior Translator Gertification (To be complefed and signed If Section 1 /s prepared by a persan ather than the ‘
empioyee.

I attest, under penalty of perjury, that | have assisted in the completian of this form and that to the best of my the
intormation is true and correc
Signatus of Proparer or Transiator Gate (mmadyyry) employee, (2) the
my knowledge the
Last Name (Family Name) First Name (Given Name) ns.)
Address (Street Number and Name) Gity or Town Sate | Zip Code
Employers Business or Organization AGdress (Seet Number and Name) | Gty of Tewn Stale  |Zip code

[Section 3. Reverification and Rehires (To he completed and signed by employer or authorized
A New Name (i appicasie) Last Name (Family Name] First Name (Grven Name) Micale iniial

[B. Date of Rehire (if appiicaie) (mmadyyyy)

- W omployeets previous grant of Spoyment subonEaton e SXpT=, prowde e [Tormaion o e docurment 1om L & o Lt G e spioyes
establs in the space provided below
Document Tie: Document Number [Expiration Date (7 any) (mmvaayyyy)

I attest, under penalty of perjury, that to the best of my knowledge, this employee is authorized to work in the United States, and if
the employee presented documentis), the document(s} | have examined appear to be genuine and to relate to the individual,

Signaturs of Employer or Authorized Representative: Date (mmidayyyy) Print Name of Employer or Autharized Representative

DHS
SSA TNC Verification
in Process

Employment

Authorized

IMLS 2014
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E-Verify

www. dhs.gov E-Verify

N = 4

IMLS 2014
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http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=413628ac1dc0c210VgnVCM100000082ca60aRCRD&vgnextchannel=413628ac1dc0c210VgnVCM100000082ca60aRCRD�
http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=413628ac1dc0c210VgnVCM100000082ca60aRCRD&vgnextchannel=413628ac1dc0c210VgnVCM100000082ca60aRCRD�
http://www.uscis.gov/USCIS/Verification/E-Verify/E-Verify_Native_Documents/Newsletters/E-Verify-Connection.pdf�
http://www.uscis.gov/USCIS/Verification/E-Verify/everifytrademark.pdf�
http://www.uscis.gov/USCIS/Verification/E-Verify/everifytrademark.pdf�
http://www.uscis.gov/USCIS/Verification/E-Verify/everifytrademark.pdf�
http://www.uscis.gov/USCIS/Verification/E-Verify/everifytrademark.pdf�
http://www.uscis.gov/USCIS/Verification/E-Verify/everifytrademark.pdf�
http://www.uscis.gov/USCIS/Verification/E-Verify/everifytrademark.pdf�

U.S. Citizenship
and Immigration
Services

You can confirm your work eligibility.

E-Verify Self Check is a voluntary, fast, free, and secure online service that allows you to

check your employment eligibility. If an information mismatch is found in your government a-
records, you'll learn how to correct it before you start a new job.

Service

Apply with confidence.
For more information, visit www.uscis.gov/everifyselfcheck

Self CheckK’

An EVEI‘ify Service.



http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=2ec07cd67450d210VgnVCM100000082ca60aRCRD&vgnextchannel=2ec07cd67450d210VgnVCM100000082ca60aRCRD�

VERIFICATION

DIVISION

Self Check is the FREE and SECURE
online service that lets job seekers
make sure their records are accurate
BEFORE an employer checks their
employment eligibility

Self Check is available nationwide and
IS also available in Spanish!

Self Check lets jobseekers verify the
same records employers check in E-

Verify

g
Cover letter
Confldonce

IMLS 2014



http://www.uscis.gov/portal/site/uscis/menuitem.5af9bb95919f35e66f614176543f6d1a/?vgnextoid=c724671fb7e76310VgnVCM100000082ca60aRCRD&vgnextchannel=2ec07cd67450d210VgnVCM100000082ca60aRCRD�
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éicial Website of the Departmert of Homeland Security

T

-Agyry, U.S. Citizenship
,U; and Immigration

Services

Self Check /

[ —

How o U SalfCheck.

+ ity Connection (40 KS
o8]

+ 18 Conteol

+ Visto: Se Chee Overview

« Employen Rigts Tosikit

VERIFICATION

Appeats
Avod Scams
Citzensnp

Cagensng e
Center

g in e

Home | Espanol | Blog | AboutUs | Archive | Index
Bogwa

[What are you looking for? C\ |

GREEN CARD TOOLS

Welcome to Self Check

oo i R S
E—— .9 &
o it e o -
o= T
o s Ko Ve Bights
[V T
T e i
s i
v S ek Bikprsns s e
* Viow i Expanct 1] Q
Y oo Tt
il — s
Aqresment (45 KB POF) Warshe:
Gt RR——

GOVERNMENT

Visa Buetn
U5, Depariment of
smetana Secuty

Website:

partment of Hom

S8+ U.S.Citizenship
and Immigration
e Services

O

v
[ ——

Thars e four st s S Snace prosass

-

oo vous s

Temn o=
=

Home | Espanol | Blog | AboutUs | Archive | Index

BOG¥E

(mar aro you iooking far?

How to Use Self Check

cansinm we
e

i At e

b chachand gt U S g

oo Gocel SapuTaY o (5381 5 ovbem ot 1 B,

rames vemFicATION
ciopki e
Appeats

ot R oo DAABZ0E

n
Jric—
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http://www.uscis.gov/selfcheck�
http://www.uscis.gov/selfcheck�
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Can be accessed at or can be ordered in DVD/CD
from

Content includes:

Employee rights and responsibilities in the employment eligibility
process

USCIS Multilingual Engagements
How to prevent an E-Verify TNC
How to use Self Check

The Unauthorized Practice of Immigration Law and how to avoid
Immigration scams

How to report immigration-related unfair employment practices
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Form I-9 Employee Information Sheet

You should know your Rights and Responsibilities Under E-
Verity

Video of Employee Rights and Responsibilities
Presentation of E-Verify Overview

DHS Tentative Nonconfirmation Further Action Notice and
Referral Date Confirmation

SSA Tentative Nonconfirmation Further Action Notice and

Referral Date Confirmation
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Employer Hotline: (888) 464-4218
Employee Hotline: (888) 897-7781

Form 1-9 E-Mail:

Form I-9 Website:

E-Verify
E-Verify Website:
E-Verify Email:
E-Verify Employee Hotline: (888) 897-7781

Request a free Webinar:

IMLS 2014
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Immigration law can be complex.

This presentation provides basic information to
help you become generally familiar with rules
and procedures.

For more information on the law and
regulations please see our website:
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