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February 5, 2013
Dear 2013 National Medal Finalists,

Congratulations on being named a finalist for the prestigious National Medal for Museum and Library Service! We are writing to introduce you to our public relations agency, Susan Davis International (SDI), who will support National Medal media initiatives and the public launch on February 14. They have created a National Medal Finalist Communications Toolkit to support your efforts to share this great news. Contents of the toolkit include:
1. 2013 National Medal Finalist Worksheet

2. National Press Release

3. Finalist Press Release – State Template  
4. Sample E-Newsletter Article

5. Sample Social Media Messages

6. Share Your Story Idea Starters

7. Share Your Story Facebook Calendar

8. National Medal & IMLS Fact Sheet

9. Graphic Assets – IMLS Logos & National Medal Finalist Image  
10. IMLS 2013 National Medal Finalist Logo – JPEG

11. IMLS Logo Graphic Standards

12. IMLS Authorization and Release Form 

There will be a conference call at 2 p.m. EST on Thursday, February 7 to discuss the Communications Toolkit and outreach plans as well as answer any questions you may have. Please refrain from sharing this good news until the public launch on February 14. 

What: Conference Call to Discuss National Medal, Finalist Communications Toolkit


When: Thursday, February 7

Time: 2 p.m. EST


Call-In Number: (605) 475-4000

Passcode: 440740#

*please note, you must press # after passcode

An agenda to guide our conversation will be sent to your attention. If you’re unable to participate on the call, please notify your SDI POC (complete contact information below), and we’ll determine an alternate time to connect.  
· Sara Neumann, (202) 414-0788, sneumann@susandavis.com, will lead the SDI team and be involved in overall communications planning and national outreach efforts

· Alex Butera, (202) 414-0798, abutera@susandavis.com, will manage finalists from California, Illinois, Louisiana, Massachusetts, New York, North Carolina, Ohio, Tennessee, Texas, and Virginia 

· Kristin Drouin, (202) 414-0781, kdrouin@susandavis.com, will manage finalists from Arkansas, Colorado, Connecticut, Iowa, Maryland, Minnesota, Nebraska, Pennsylvania, and Washington
Congratulations again. We look forward to connecting Thursday at 2 p.m. EST. 

Best,
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Mamie Bittner


Director, Office of Communications and Government Affairs

