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What Will We Cover Today?

IMLS and Native American Library Services
Basic Grants program

Review eligibility requirements

The application process

Review application components

Provide tips for applicants



Institute of Museum and Library Services (IMLS)



Who are we?

= |MLS is the primary source of federal support for
the nation’s libraries and museums.

What do we do?

= We make grants, convene groups, conduct
research, and publish in order to build the
capacity of museums and libraries to serve the
public.

Who is eligible to apply for IMLS grants?

= Varies by program but includes libraries;
museums; colleges and universities;
organizations that serve libraries and museums;
federally recognized Native American tribes;
organizations that serve Native Hawaiians




IMLS Vision and Mission

VISION: A nation where museums and libraries
work together to transform the lives of individuals
and communities.

MISSION: The mission of IMLS is to advance,
support, and empower America’s museums,
libraries, and related organizations through
grantmaking, research, and policy development.




IMLS Strategic Plan

Goal 1: Champion Lifelong Learning

* Objective 1.1: Advance shared knowledge and learning opportunities for all.

* Objective 1.2: Support the training and professional development of the
museum and library workforce.

Goal 2: Strengthen Community Engagement

* Objective 2.1: Promote inclusive engagement across diverse audiences.

* Objective 2.2: Support community collaboration and foster civic discourse.

Goal 3: Advance Collections Stewardship and Access

* Objective 3.1: Support collections care and management.

* Objective 3.2: Promote access to museum and library collections.



IMLS Authorization and

Budget

IMLS was reauthorized in 2018 by the Museum and Library
Services Act.

The IMLS FY21 budget is $257 million.

$5.263 million is allotted for Native American Basic and
Enhancement and Native Hawaiian Library Services Grants.




Native American Library Services Basic Grants



Native American Library Services Basic Grants

Program Goals

Deadline

Amount and Length
Cost Share

Eligibility

Support existing library operations and maintain core library
services. Also provide funding for continuing education of
library staff or hiring of consultant to do a library assessment.
Non-competitive.

April 16, 2020

$6,000 - $10,000 (up to $3,000 for Education/Assessment
activities) - One year

Not required

Federally recognized tribes; Alaska Native villages and
corporations



Eligibility Requirements



Who is Eligible?

Indian tribes are eligible to apply for funding under the Native
American Library Services Basic Grants Program.

For purposes of funding under this program, “Indian tribe”
means any tribe, band, nation, or other organized group or
community, including any Alaska native village, regional
corporation, or village corporation (as defined in, or established
pursuant to, the Alaska Native Claims Settlement Act $43 U.S.C.
1601 et seq.)), which is recognized by the Secretary of the
Interior as eligible for the special programs and services
provided by the United States to Indians because of their status
as Indians. A list of eligible entities is available from the Bureau
of Indian Affairs



* The applying institution MUST BE the tribe itself.

 Partners may be involved and staff from partner organizations
may serve as project directors.

Libraries
* Schools
Tribal colleges
« Departments of education

* The tribal community is directly served and benefits from grant
activities carried out by the partner(s).




You must be able to document an existing library
that meets, at a minimum, three basic criteria:

regularly scheduled hours
» staff

* materials available for library users




Application Process



Notice of Funding

Opportunity

All application requirements and
instructions can be found in the Notice of

Fundi ng Opportun ity on our website: INATIVE AMERICAN LIBRARY SERVICES
BASIC GRANTS
https://www.imls.gov/sites/default/files/fy FY 2021 NOTICE OF FUNDING OPPORTUNITY
2 1_0 |S_ na b_ N Ofo ] Ddf Federal Awarding Agency Institute of Museurn and Library Services
Funding Opportunity Title Native American Library Services Basic Grants
Announcement Type New —

Funding Opportunity Number (NAG-BASIC-FY21 )
g Upp ty moel y .

W&Jer 45 3TT = a1s0 45.029

_— Submit through Grants.gov by 11:59 p.m. U.5. Eastern
. Application Due Date A ’
Remember this # / Time on April 16, 2021

Anticipated Date of Notification of | July 2021 (subject to the availability of funds and IMLS

fO r G ra ntS . g ov Award Decisions discretion)

Beginning Date of Period of
Performance

Projects must begin on August 1, 2021.



https://www.imls.gov/sites/default/files/fy21-ols-nab-nofo.pdf

Before You Apply

* Read the Notice of Funding Opportunity, and download the
current versions of the application forms from it.

e Acquire a D-U-N-S® Number for your institution, if you don’t
already have one: www.dnb.com

* Register your institution with the System of Award
Management (SAM), or ensure your existing SAM
registration is active: http://www.sam.gov/

* Create a Grants.gov account for your institution, or ensure
Kour existing Grants.gov account is active:
ttp://www.grants.gov/




Check your registrations early!

D-U-N-5

SALNUMBERING

NUMBER

SSAM

SYSTEM FOR AWARD MANAGEMENT

GRANTS.GOV™

...................

You need all three:

SAM.gov expires every yeatr.
Grants.gov passwords expire every 60 days.
Grants.gov accounts are deactivated after

365 days of inactivity.



Submit the application on time.

RO Lty
N “  11:59 pm EST
= = Monday

“ < April 16, 2021
“~ N
I ../.°ooloo°°\..



Application Components



Table of Application

Components

D2a. Table of Application Components

(] Se rves aS a Component Format File name to use

Required Documents

C h eC kl iSt Please see the guidance in Section D2c for more information.

The Application for Federal Domestic
Assistance/Short Organizational Form Grants gov form n/a
(SF-4245)

e |dentifies document

[MLS Supplementary Information Form

f n .1 t d . (including Abstract) Grants.gov form n/a
O r a S a n n a I n g IMLS Library — Discretionary Program .
. Information Form IMLS PDF form Programinfo.pdf
CO nve ntl O n S Library Services Plan Narrative (three
pages max.) PDF document Plan.pdf
IMLS Budget Form IMLS PDF form Budget.pdf

Conditionally Required Documents
Please see the guidance in Section D2d for more information.

Digital Product Form IMLS PDF form Digitalproduct. pdf




Application Components

e Application for Federal Domestic Assistance (SF-424S)
e [MLS Supplementary Information Form

* |IMLS Library - Discretionary Program Information Form
e Library Services Plan Narrative

* |IMLS Budget Form

* Digital Product Form, if applicable

All documents must be saved and submitted in PDF format!




Grants.gov

* Grants.gov Online User Guide:

* https://www.grants.gov/help/html/help/index.htm#t=GetStarted%2FGetStarted.htm

* Grants.gov Blog:

. https://blog.grants.gov/2017/09/25/7-online-user-guide-articles-to-get-you-started-with-
workspace/

* Grants.gov YouTube Channel:

* https://www.youtube.com/user/GrantsGovUS

* Grants.gov Support:

* https://www.grants.gov/web/grants/support.html

* Email: support@grants.gov

* Toll-Free Phone Number: 1-800-518-4726



https://www.grants.gov/help/html/help/index.htm#t=GetStarted%2FGetStarted.htm
https://blog.grants.gov/2017/09/25/7-online-user-guide-articles-to-get-you-started-with-workspace/
https://www.youtube.com/user/GrantsGovUS
https://www.grants.gov/web/grants/support.html
mailto:support@grants.gov
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OMB Number: 4040-0003

e e Expration Date: 01/31/2018

APPLICATION FOR FEDERAL DOMESTIC ASSISTANCE - Short Organizational
*1_ NAME OF FEDERAL AGENCY.

 The SF-424S is part of the [|[==="

T

*3DATE RECEIVED: Je3m3 Upin Bumizaon o Ganizom | SYSTEM USE ONLY

application package that e
you complete
Grants.gov = -

I 1|l ]
* Siate: Province:
I =1 | ]
* Country: * Zip/Postal Code:

e smms | 1

+ Amezican Grants

5 APPLICANT INFORMATION
"3 Legal Hame:

. Web Address

hitpe | 1

*d_Type o Appicant._Select Applicant Type Codels): " & Employer Taxpayer [dentfcation Number (EINTIN):
Type of Applicant: "T Organzational DUNS.

[ =]

Type of Applicant

[ =1 Congressional Disirct of Applicant

* Other (spectty)

6. PROJECT INFORMATION
"3, Project Tile

*b._Project Description




IMLS Supplementary

Information Form (SIF)

 The SIF is a grants.gov form found in the application
package.

* Instructions for completing the form can also be found
there, but please especially note:

* Make sure you just check yes or no and provide the information
requested

* Funds requested match your budget and Library Services Plan
budget summary

* Do not include cost share or indirect costs
* Include 1-2 sentences that summarize your Library Services Plan




Library Services Plan

 No more than 3 single-spaced pages

e Address the questions in the same order in which they are listed below:
* What aspects of library operations and/or core library services will be the focus of your work
this year? If you plan to carry out any professional development or library
service assessment activities, describe them here.
*  Why is this work important to your community?
*  How will you carry out your plan?
*  What results do you plan to achieve? They should be specific, measurable, and realistic.

* How will you measure your performance in terms of effectiveness and timeliness? Identify what
data you will collect, how often, and from what source in order to produce these measures.

* Include a budget summary
* Must be PDF format




Professional Development or

Library Service Assessment
Activities Activities

« Up to $3,000 but NOT required

e Describe in your Library Services Plan

e (Can include:

e Costs to attend or present: continuing education courses; conferences; other training;
and related travel

Include registration, travel, hotel, per diem

« Temporary staff costs when regular staff are attending courses, etc.

* Consultant for onsite professional library assessment, including technology and
digitization




Performance

Measurement

Performance Measurement:

» Effectiveness: Are the activities being supported by the program
contributing to (a) improving services for learning and accessing
information by library users and/or (b) enhancing the skills of the
current library workforce and leadership?

* Timeliness: Is each activity being completed on time and as
proposed?

* In the narrative of the Library Services Plan, identify what data you
will collect, how often, and from what source in order to provide these
measurements.




IMLS Budget Form

IMLS BUDGET FORM

* Required for all basic grants  ltrane a2 | |

b Reguested Grant Period From: (MM,/DD,/YYYY) Through: [MM/DDT

* Must be at least $6,000 and add upt0  + s | |
$1O’OOO at mOSt Lt Year 1 Year 2 Year 3 Total

Neme/Title ar Pasition Grant Fund | CostShare | GrantFund | CosiShare | GrantFund | CostShare | Grant Fund | CostShars | Grand Total

* Add descriptions of costs for each
section

* Add dollar amounts for each section

* No indirect costs allowed

* Download from the Notice of Funding

Opportunity A—

Gramt Fund | CostShare | GramtFund | CostShare | GrantFund | CostShare | Gront Fund | CostShare | Grand Total

* Must be PDF format!

Make sure you use
this version




Examples of Allowable Costs

* Salaries, wages, fringe benefits:
* Permanent staff salary and benefits
* Temporary and project staff

* Supplies, materials, and equipment:

* Collection development—books, electronic resources, subscriptions, software,
special collections

* Equipment—computers, wireless equipment, E-Readers, copiers, printers
* Library software

* Furnishings like tables, chairs, rugs, circulation desk, shelving, book drop,
computer stations (not construction or renovation)

e Library supplies




Examples of Allowable Costs

* Contracts (e.g., for services) or Subawards

* Programs: literacy skills, job readiness, health awareness, cultural knowledge, visual arts,
creative writing workshops, computer training

e Tutors
* Program-related supplies
* Internet access
* Technical training and support
* Digitization of local materials
e Other costs
* Fees 1o join a consortium to share resources and databases
* Fees for membership in library-related organizations

* Renewal fees for library automation technical support and upgrades




Digital Product Form

If your project includes any digital content, resources, assets,
software, or datasets, be sure to fill out the Digital Product
Form, a conditionally required form.

* Oral histories converted to digital files

* Web sites about community events

* Apps for library patrons

* Online curricula for teachers and students
* |mages of community meetings




Important Dates

* Applications submitted April 16, 2020
* Award notifications sent in July
* Awards start August 1, 2020




Application Tips



Application Tips

Register early!
1. D-U-N-S® Number: www.dnb.com/us
2. SAM Registration: www.sam.gov

3. Grants.gov Registration: www.grants.gov

Q- , & -
dun@bradstreet : ’ SSAM B GRANTS GOV- -

Perspectives  Solutions  Products  AboutUs  D-U-N-S Number

Get a Dun & Bradstreet

= Check atus o an entyreitrstion
e ——

> i
D-U-N-S" Number Getting Started ly access grant search and
The D-U-N-S Number i uso  establish your company's DBB® fle, which can ot A e Aot Reger Bty PR tion tools through the

help potential partners and lenders learn more about your business, and may o nts.gov Mobile App.
also help them make more informed decisions about whether or not to work -8

with you as a client, supplier or partner. o ] °

The fist step i creating a new D-U-N-S Number i searching to see whether

D&B has already created one for you.

A, Call Us (844) 235-3163 ‘ # ContactUs v ‘ START A LIVE CHAT.




Application Tips

IMPORTANT TO KNOW: We make grants only to eligible applicants
that submit complete applications, including attachments, on or
before the deadline. Please:

e Start early

 Save documents in PDF format

* Upload application files to Grants.gov prior to deadline

* Use Grants.gov Workspace

 Check uploaded files against the Table of Application Components in Notice
of Funding Opportunity

 Resubmit before the deadline if you need to do so




Anthony Smith
Associate Deputy Director
202-653-4716

asmith@imls.gov

Sarah Boonie
Program Specialist
202-653-4761
sboonie@imls.gov

Maeve Coudrelle
Program Specialist
202-653-4725
mcoudrelle@imlis.gov



mailto:asmith@imls.gov
mailto:sboonie@imls.gov
mailto:mcoudrelle@imls.gov
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