
Financial 
Monitoring: 
Overview from 
IMLS
Madison Bolls



General 
Financial Tips 
to Remember
The more you know!



Requesting Payment

• Complete the SF270: 
https://www.imls.gov/sites/default/files/sf270.pdf

• All previously requested advance funds must be 
fully expended before submitting your next request 

• All requests need a signature (no script font!)

• Email completed forms to Grantsadmin@imls.gov





4% Administration

• You are allowed 4% of your LSTA award to 
administer this program as a whole

• Typically this amount covers (fully or partially) the 
LSTA Coordinator position and/or the State 
Librarian position

• Note: You are not required to use any of the award 
for administration. You can choose to cover those 
costs with state funds. 



Reporting
It keeps everyone honest!



Quarterly Accruals - Territories

• Required to submit each quarter to 

LSTA-QRTAccrual@imls.gov

Column A Column B Column C Column D

Grant Award Numbers for 

all active grants

Total expenses 

incurred as of the 

end of the quarter for 

each Grant Award

Total amount on 

SF270s submitted for 

draw down as of the 

end of the quarter for 

each Grant Award

COLUMN B less 

COLUMN C Accrual 

amount at the end of 

the quarter

LS-00-XX-00XX-XX

LS-00-XX-00XX-XX



Big Takeaway

Any time you have financial 

questions, contact your 

Program Officer!



Questions?


