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Presenter
Presentation Notes
Audio should be enabled through your computer speakers, and if you haven’t already done so, please configure Audio Setup Wizard.  You can get there from the upper left part of your screen, through the icon with horizontal lines, and there’s an illustration of it on the screen right now.  Once you go in to Audio Setup Wizard, you’ll get several prompts, which will ensure that your audio is optimized for today’s webinar. 
If the sound quality is bad or you prefer to dial in, use the number on the screen, which is the same as the one from our email invitation. 
We’ll be asking everyone to mute their phones (*6) until we get to questions.
We’ll be recording today’s webinar for those who aren’t able to attend today, or for those of you who want to go back and review it.  
We’ll also post and send a link to these PPT slides following the webinar. 
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Presentation Notes
Good afternoon. 

A few notes before we begin:
To cut down on background noise We’ll be asking everyone to mute their phones (*6) until we get to questions.
We’ll post and send a link to these PPT slides following the webinar. 
And we’ll be recording today’s webinar for those who aren’t able to attend today, or for those of you who want to go back and review it.  [Start Recording]


Overview

= Welcome & Introduction
= Financial Reports

— Interim Financial Report (new for FY 2015!)
— Final Financial Status Report (FSR)

= Reporting Tips & Reminders


Presenter
Presentation Notes
Here’s a quick overview of what we’ll cover in this webinar:

Before we get into the content, I’d like to take a brief moment to let you know who is around the table here at IMLS this afternoon: 



A
2 CFR §200.327 Financial reporting.

Unless otherwise approved by OMB, the Federal awarding
agency may solicit only the standard, OMB-approved
governmentwide data elements for collection of financial
information... This information must be collected with the
frequency required by the terms and conditions of the
Federal award, but no less frequently than annually nor
more frequently than quarterly except in unusual
circumstances... and preferably in coordination with
performance reporting.


Presenter
Presentation Notes
Federal agenices are required to collect financial reports on grant awards at least annually, which is why we are now requiring that states submit an interim report covering the first year of an award.


Match — any combination of state, local, and
private funds used to support any of the eight
Grants to States Program priorities included in
the SLAA’s five-year plan.

Maintenance of Effort (MOE) — all SLAA funds
expended for library programs consistent with
the nine purposes of LSTA, including SLAA funds
reported in the Match


Presenter
Presentation Notes
In addition to details on the expenditure of federal funds, financial reports provide information on the expenditure of state, local, and private funds. These funds are reported as either Match or Maintenance of Effort (MOE). While there may be overlap in Match and MOE, there may be differences in these figures. Match includes state, local, and private funds expended on activities supporting the state’s five-year plan. Maintenance of effort includes only state SLAA funds, and these funds may be expended on any library programs consistent with the purposes of LSTA. MOE will include any SLAA funds that are expended on the five-year plan. 

Match – Minimum of 34% of total expenditures is required from the SLAA, and this includes ALL non-federal, state, or local sources expended on programs/services in the Five-Year Plan submitted to IMLS

Reporting  match funds from sources other than those of the SLAA does not affect the SLAA’s Maintenance of Effort calculations

You should exclude capital expenditures, special one-time project costs and other similar windfalls from calculation of MOE



Financial Reports

FY 2014 Award
* Final Financial Status Report (FSR)

FY 2015 Award
" Interim Financial Report (SF425)


Presenter
Presentation Notes
For the Grants to States program, there’s a 24-month performance period for each annual award, so a state will have two awards open at any given time. Since the federal government operates on an October to September fiscal year, we’re looking at the status of awards at the close of the federal fiscal year that ended on September 30th. At that point, states had reached the end of the full two-year performance period for the FY 2014 award (Oct. 1, 2013 –Sep. 30, 2015). This also marked the end of the first year of the award period for the FY 2015 award.

As just noted, there’s a requirement for financial reporting at least annually. Since the 2014 award period of performance has just ended, you’ll submit the final financial status report for that award. And since as of September 30th you’re only halfway through the award period for the FY 2015 award, you’ll submit the interim financial report on that award.


;
Final Financial Status Report (FY 2014 award)
= Submitted in the online report system

* |Includes Match and MOE
®= Due January 29, 2016

Interim Financial Report (FY 2015 award)

* PDF form submitted by e-mail to
imlsreporting@imls.gov

* |ncludes Match contributed through 9/30/15
®= Due January 29, 2016



Presenter
Presentation Notes
For this year, the two required financial reports are submitted in different ways. The final financial status report is included in the online system. On the final report, you’ll include both Match and Maintenance of Effort.

For the interim financial report, you’ll submit a PDF form by e-mail to imlsreporting@imls.gov . And on the interim form, you’ll only report any Match that has been expended from Oct 1, 2014 through Sept. 30, 2015. You will not report any Maintenance of Effort.

As a reminder, the deadlines have been extended for this year and the due date for these reports is January 29, 2016

Since this is the first year for submitting the interim financial report, we’ll begin by taking a closer look at that form.


mailto:imlsreporting@imls.gov

Interim Financial Report

FEDERAL FINANCIAL REPORT
(Follow form instructions)

1. Federal Agency and Organizational Element 2. Federal Grant or Other Identifying Number Assigned by Federal Agency Page of
to Which Report is Submitted (To report multiple grants, use FFR Attachment) 1

pages

3. Recipient Organization (Name and complete address including Zip code)

4a. DUNS Number 4b. EIN 5. Recipient Account Number or Identifying Number 6. Report Type 7. Basis of Accounting

(To report multiple grants, use FFR Attachment) O Quarterly

1 Semi-Annual
1 Annual

0 Final 1 Cash & Accrual

8. Project/Grant Period 9. Reporting Period End Date
From: (Month, Day, Year) To: (Month, Day, Year) (Month, Day, Year)

PP I

Form: https://www.imls.gov/sites/default/files/sf-425.pdf

Instructions: https://www.imls.qov/sites/default/files/sf425 ffr_instructions.pdf



Presenter
Presentation Notes
The interim financial report is submitted using the standard SF-425 form. The form and instructions were e-mailed to chiefs, LSTA coordinators, and fiscal officers and they are also available on the IMLS website. This form will be submitted by e-mail.

At the top of the form, you’ll enter the basic identifying information for the award and your institution. Please note that the name you report in block 3 (Recipient Organization) should match the name associated with the DUNS number (and the name on the grant award notification).

In block 8 you will indicate the beginning and ending dates for the award period. For the FY 2015 award, this is from October 1, 2014 to September 30, 2016. In block 9, the reporting period end date will be September 30, 2015.


https://www.imls.gov/sites/default/files/sf-425.pdf
https://www.imls.gov/sites/default/files/sf425_ffr_instructions.pdf

10. Transactions

Cumulative

(Use lines a-c for single or multiple grant reporting)

Federal Cash (To report multiple grants, also use FFR Attachment):

a. Cash Receipts

b. Cash Disbursements

¢. Cash on Hand (line a minus b)

(Use lines d-o for single grant reporting)

Federal Expenditures and Unobligated Balance:

d. Total Federal funds authorized

e. Federal share of expenditures

f. Federal share of unliquidated obligations

g. Total Federal share (sum of lines e and f)

h. Unobligated balance of Federal funds (line d minus g)

Recipient Share:

i. Total recipient share required

j. Recipient share of expenditures

k. Remaining recipient share to be provided (line i minus j)
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Presentation Notes
In block ten, you’ll record your transactions. In items A through C, you’ll report any funds drawn down and the disbursement of those funds.

In item D, you’ll record the total award (or allotment)
E and F are where you’ll report funds that have been expended or obligated and item H records the remaining balance of your award.

The recipient share is where you will report on Match. Item i is the total match required for your award (the 34% minimum required), and item J is the total Matching funds expended during this period (Oct. 1, 2014 – Sept. 30, 2015). In some cases, there may have been no match expended yet, so Zero will be reported for J, and K will indicate that the entire match amount remains to be provided.




Interim Financial Report

T TG I Dl L 21 TG B W W VI LT 1 TS )

Program Income:

|. Total Federal program income earned

m. Program income expended in accordance with the deduction alternative

n. Program income expended in accordance with the addition alternative

0. Unexpended program income (line | minus line m or line n)

a. Type b. Rate c. Period From |Period To |d. Base

e. Amount Charged f. Federal Share

11. Indirect

Expense

g. Totals:

12. Remarks: Attach any explanations deemed necessary or information required by Federal sponsoring agency in compliance with governing legisiation:

13. Certification: By signing this report, | certify to the best of my knowledge and belief that the report is true, complete, and accurate, and the expenditures,

disbursements and cash receipts are for the purposes and intent set forth in the award documents. | am aware that any false, fictitious, or fraudulent information

may subject me to criminal, civil, or administrative penalties. (U.S. Code, Title 18, Section 1001)

a. Typed or Printed Name and Title of Authorized Certifying Official

c. Telephone (Area code, number and extension)

d. Email address

b. Signature of Authorized Certifying Official

e. Date Report Submitted (Month, Day, Year)

14  Ananmu nica nnhi-



Presenter
Presentation Notes
If there is any program income, it will be reported in the appropriate lines L through O.

In number 11, you can report any indirect expenses (whether SLAA or subaward indirect costs).

The Authorized Certifying Official will sign under number 13.


Interim Financial Report

= Email Interim report in PDF format to
imlsreporting@imls.gov

" |nclude the award number in the ‘Subject’ of
the email (i.e., LS-00-15-00xx-15)


mailto:imlsreporting@imls.gov

Questions?
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Questions?
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Presentation Notes
The final financial status report is submitted along with the final narrative report and it is included in the online system.

There are three types of user accounts in the new system that have access to the financial status report: the Authorized Certifying Official (ACO), the LSTA Coordinator, and the Financial Manager (optional – based on the information provided to us in the information update form).

To access the FSR, after logging in to the system, choose Financial Status Report under the Projects menu on the left side.
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Presentation Notes
As mentioned in previous sessions, only the Final FSR is currently available in the online system


Financial Status Report - Final

Select a fiscal year: | 2014[v|| Select Version: | 1[v]|

e | oo | i
General Information
Federal Grant or Other |dentifying Number Assigned By Federal < >

Agency *

Total Federal Funds Authorized for This Funding Peried * $  2416705.00

Recipient Account Mumber or Identifying Number

<_F¥Enrt Basis * >

Cash )

Accrual %)
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There are two fields that must be entered before you can “update” and save your work on the FSR: the Federal Grant Number and checking a “Report Basis”. Please note that before the report can be certified, you will also have to manually enter the Maintenance of Effort.


Funding Grant Period of Period Covered by This

Performance Report

Start Date 10/01/2013 Start Date 10/01/2013

End Date 09/30/2015 End Date 09/30/2015
Total SLAA funds expended to meet the purposes of LSTA, @0

including the Five-Year-Plan (MOE) @ *
Minimum MOE Required $ 0.00
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Presentation Notes
The funding grant period of performance and the period covered by this report are filled in by the system.

You must manually enter the MOE – total SLAA funds expended.

The minimum MOE required is automatically generated by the system.


MATCH-State funds expended specifically on the Five-Year Plan

MATCH-Other funds expended specifically on the Five-Year Plan
o

Total Match
Minimum Match Required ©

All other recipient outlays not previously reported

<2}

0.00

0.00

0.00

0.00

0.00
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Presentation Notes
For the final FSR, the Match is automatically summed up from the details in the individual project reports


Project Match

Budget Information

LSTA MATCH-5tate MATCH-Other
Salaries/Wages/Benefits
22500.00 12750.00 0.00
Description 75 FTE for system administration and vendor negotiation
Consultant Fees
2500.00 0.00 0.00

Description Training consultant fee for 5 workshops.

Total

$35,250.00

$2 500.00



Presenter
Presentation Notes
For reference, here are screen shots of budget detail for the individual projects. For each category of expenditure there is a field to record match- state SLAA funds are reported under MATCH-State and other state, local, and private funds are reported under MATCH-Other



Project Match

Travel

250.00 500.00 0.00 $750.00
Description Travel for 2 SLAA staff to five regional workshops.
Supplies/Materials

1500.00 500.00 0.00 $2,000.00
Description Brochures for libraries to use o promote databases
Equipment

0.00 0.00 0.00 $0.00

Description




Project Match

Services
325000.00 25000.00 0.00 $350,000.00
Description Databases purchased from EBSCOhost, Gale, and Leamning Express.

Other Operational Expenses

0.00 0.00 0.00 $0.00

Description

Totals: $351,750.00 $38,750.00 $0.00

$390,500.00
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Presentation Notes
And a reminder from prior webinars, there’s a budget category for “Other Operational Expenses” and this is the line where indirect costs would be added for any subawards that include indirect costs. The “Administrative Project” also includes this new category if indirect costs are part of the SLAA expenses to administer the act. 



Project Match

Match-Only Project

= Entered as regular project

= Assign “Intent”

= Report at least one “Activity”
" Include “Match-Only” in title


Presenter
Presentation Notes
Some states may need to add a match-only project, where the budget would have zero dollars reported for LSTA funds but there would be Match funds reported. These will be reported as regular projects with budget figures reported in appropriate categories and you will need to identify an intent and report at least one activity.


Total unliquidated obligations (expected to clear by Dec. 30 or later
IMLS-approved date)

$ 0.00

Unobligated balance of Federal funds (these funds to be $ 0.00
deobligated) @
Federal share of net outlays @ $ 0.00
LSTA Administrative Costs
Allowed Actual Difference
$ 0.00 $ 0.00 $ 0.00

IMLS-approved date unliquidated obligations are
expected to clear
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Now back to the FSR –

If there were any federal funds obligated by Sept. 30 but not yet liquidated, this will be manually entered under “Total unliquidated obligations” – and please note that if you enter an amount in this field, then you will need to enter a date below in the “IMLS-approved date unliquidated obligations are expected to clear” and this should have been discussed with your program officer.

The Unliquidated balance of federal funds is automatically calculated in the system, as is the federal share of net outlays.

The LSTA administrative costs are automatically populated: allowed is 4% of the total award and actual is populated from the administrative project. Please note that the actual amount cannot exceed the allowed amount, the system will not allow the report to be certified.


Name of Authorized Certifying Official

Title of Authorized Certifying Official

Signature of Authorized Certifying Official

Phone Number of Authorized Certifying Official

Email of Authorized Certifying Official

Report Status Draft
Date Report Certified

Agency DUNS

Agency EIN

Agency Name
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Presentation Notes
The certifications for the FSR are automatically filled in by the system when the Authorized Certifying Official certifies the report.


Questions?
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Questions?



Tips & Reminders

Interim Financial Report

= Deadline: January 29, 2016

= Covers 15t year of FY 2015 award

= Submit PDF by e-mail to imlsreporting@imls.gov
= Manual Entry

" |Includes Match but not MOE

= Form:
https://www.imls.gov/sites/default/files/sf-425.pdf

= |nstructions:
https://www.imls.gov/sites/default/files/sf425 ffr inst
ructions.pdf



mailto:imlsreporting@imls.gov
https://www.imls.gov/sites/default/files/sf-425.pdf
https://www.imls.gov/sites/default/files/sf425_ffr_instructions.pdf

Final Financial Status Report
= Covers all of FY 2014 award period
= Submit in the online reporting system

= Manual entry required for:
Federal Grant Number
Recipient Account Number (optional)
MOE
Unliquidated Obligations



Tips & Reminders

Final Financial Status Report

= System calculates:
— Minimum MOE required
— Total Match (sums up from individual projects)
— Minimum Match Required

= Match-only project option



Tips & Reminders

Online System
= Login: http://imls-spr.imls.gov/

User Account Roles

= Authorized Certifying Official (ACO)
= LSTA Coordinator

= Financial Manager (optional)

= All three accounts can add, view, and edit all
projects and the Financial Status Report


http://imls-spr.imls.gov/

- A
" Periodically “Validate” report (coordinator)

= Update “FSR” to refresh Match on Dashboard

= Administrative Project required for all states
(even if funds expended on admin = SO0)

= Match rolls up from individual projects to FSR
= MOE must be manually entered



Tips & Reminders

Documentation
http://stateprograms.imls.gov/NewProgramReport.htm

(username: Ista / password: statepgms55)

Sandbox version is available for training:
http://imls-testspr.imls.gov/
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Presentation Notes
Basic documentation is available on the Extranet along with links to prior webinars.

Following the session, we’ll send out the link to the archived webinar along with a copy of the PowerPoint presentation.

http://stateprograms.imls.gov/NewProgramReport.htm
http://imls-testspr.imls.gov/

Tips & Reminders

= System offline for IMLS Network Maintenance

every Wednesday from 6:00 pm to 10:00 pm
Eastern

= Lost/Forgotten Password: contact program
officer or e-mail sprhelp@imls.gov



mailto:sprhelp@imls.gov

CALIFORNIA
HAWAII
NEVADA

OREGON
UTAH

ARIZONA
IDAHO
MONTANA
NEW MEXICO
NORTH DAKOTA
WYOMING
SOUTH DAKOTA

COLORADO
OKLAHOMA
KANSAS
MINNESOTA
NEBRASKA
TEXAS
LOUISIANA

ARKANSAS
ILLINOIS
ALABAMA
IOWA
MISSISSIPPI
MISSOURI
WISCONSIN

MICHIGAN
OHIO
INDIANA
KENTUCKY
TENNESSEE
WEST VIRGINIA
PENNSYLVANIA

CONNECTICUT
DELAWARE
MAINE

NEW HAMPSHIRE

NEW JERSEY
RHODE ISLAND

NORTH CAROLINA
VIRGINIA
GEORGIA

MARYLAND
SOUTH CAROLINA
DISTRICT OF COLUMBIA
VIRGIN ISLANDS
PUERTO RICO



Questions?
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Contact Us

 Robin Dale, Associate Deputy Director
e rdale@imls.gov; 202-653-4650

e Teri DeVoe, Senior Program Officer
e tdevoe@imls.gov; 202-653-4778

 Michele Farrell, Senior Program Officer
e mfarrell@imls.gov; 202-653-4656

 Timothy Owens, Senior Program Officer
e towens@imls.gov; 202-653-4776



Presenter
Presentation Notes
Please feel free to contact us here in Grants to States. 

Thanks for your time.

mailto:rdale@imls.gov
mailto:tdevoe@imls.gov
mailto:mfarrell@imls.gov
mailto:towens@imls.gov
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