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Presenter
Presentation Notes
Teri:
Welcome everyone.  Let me introduce the program staff as pictured from left to right: Teri DeVoe, Madison Bolls, Deirdre Gonsalves, Dennis Nangle, and Michele Farrell. This webinar is targeted for new state library staff who will be administering the formula grant the state library receives every year from IMLS.  We are going to review very basic information about the Grants to States Program and the resources you can use to administer this program. There will be a session in the full conference called: IMLS Web Tools  which will go into more details. So let’s start with our vocabulary. Please note that the information in this webinar is specific to current Grants to States LSTA awards only. If you have an IMLS discretionary grant, then contact the program officer for that specific program, e.g. National Leadership Grants.
Please hold your questions until the end of the presentation




Glossary

• MLSA – Museum and Library Services Act
• LSTA – Library Services and Technology Act
• G2S – Grants to States
• SLAA – State Library Administrative Agency
• ACO – Authorized Certifying Official
• COSLA – Chief Officers of State Library Agencies

Presenter
Presentation Notes
Deirdre:
Here are some acronyms and vocabulary that are part of the program:​

The Museum and Library Services Act or MLSA, is the broader IMLS statute that encompasses LSTA​, also known as the Library Services and Technology Act.   
 
LSTA, as currently amended, is a subchapter of the authorizing legislation for IMLS, (see 20 U.S.C. § 9101 et seq., particularly § 9121 et seq.)​  In 1996 Congress shifted the Library Services and Construction Act (LSCA) to the Library Services and Technology Act (LSTA) as Subchapter II of the Museum and Library Services Act. This ended federal funding for library construction and replaced it with a focus on new information technologies. LSTA also encompasses IMLS discretionary programs. 
 
Implementing a population-based formula, the Grants to States program, sometimes referred to as G2S, is the largest source of federal funding support for library services in the U.S.
 
State Library Administrative Agencies, or SLAAs, are official agencies charged by law with the extension and development of library services. The LSTA regulations require each SLAA to submit a five-year plan that details library services goals. SLAAs must also conduct a five-year evaluation of service goals based on that plan.
 
ACO – is the Authorized Certifying Official for the grant award. in most cases it will be the State Librarian, but it can also be the administrator that the state librarian reports to.​
 
The Chief Officers of State Library Agencies, or COSLA , is an independent organization representing state and territorial agencies designated as the SLAA. COSLA serves as a mechanism to help address challenges faced by the heads of the state agencies which are responsible for statewide library development. 




Glossary Terms 

• eGMS and Reach
• SAM.gov
• FFATA and FSRS.gov
• SPR- State Program Report
• Match 
• MOE – Maintenance of Effort

Presenter
Presentation Notes
On October 1, 2019, IMLS switched our grants management systems to eGMS. eGMS is the electronic grant management system now used by all of the agency.​  You will learn more about eGMS and the Reach messaging feature bit later in this presentation. 

SAM.gov is the official “System for Award Management” website of the U.S. government. This site that allows grantees no-cost access to register and to do business with the U.S. government, including updating or renewing your entity registration, among other tasks.   

The Federal Funding Accountability and Transparency Act, or FFATA, was signed in 2006 to reduce wasteful spending and increase public transparency of federal financial assistance and expenditures. The FFATA Subaward Reporting System or FSRS, is the reporting tool that prime recipients, in this case SLAAs, enter information on subrecipients who’ve received grants of $25,000 or more. This will be covered more fully during the Web Tools session.​
The State Program Report, or SPR, is part of an online system that is specific to the Grants to States reporting​ requirements for grant awards.
Available at https://imls-spr.imls.gov/Login​

Match is the amount of money (specifically, 34% of the grant allotment) that our LSTA legislation requires from a state library to contribute toward the grant program each year. These funds are from non-Federal resources, including state, local, corporate, foundation or other non-Federal entities. The SPR will automatically populate the expected grant match amount. 
 
MOE – Maintenance of Effort (see 20 U.S.C. § 9133 (c))​
The Library Services and Technology Act helps ensure that federal dollars enhance, and do not replace, state support for library services. To receive the full amount allowed by the LSTA Grants to State formula, a state must maintain its financial support for library programs and services at not less than the average amount reported for the prior 3 fiscal years.  
If a state does not meet its MOE level in a given reporting year, its next allotment is reduced by the same percentage as the missed MOE​. The law provides an opportunity for states to request a waiver of MOE under specific circumstances. Please refer to the Grants to States section online at IMLS.gov or reach out to your program officer for more information.



Glossary Terms Continued

• DUNS is the Data Universal Numbering System that 
assigns a unique number to a single business entity.

• TIN- stands for Taxpayer Identification Number and is 
used by the IRS.

• EIN means Employer Identification Number.
• FAIN – a Federal Award Identification Number that is a 

unique number assigned to your grant, e.g. LS-246139-
OLS-20
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Presentation Notes
Here are a few words that might be found on your grant award document. 
The federal government requires a business, in this case the SLAA, to have at least one of these numbers. While IMLS does not assign any of the first three numbers, IMLS does, however, assign the FAIN. This unique number is essential to use when communicating to IMLS staff about your award.



Emails from IMLS:

• Welcome to the program 
• Notification of your mentor 
• Instructions for setting up your SPR password 
• Instructions for setting up your eGMS password 

(automated)

Presenter
Presentation Notes
Madison:
Once IMLS has received a message from the state library that a new LSTA Coordinator has started, IMLS will send a welcome message letting that person know who their Program Officer is and where to find program information..  Your Program Officer will also send a message regarding who your mentor will be.  The mentors are drawn from a voluntary group of experienced coordinators.  So you will have two experienced people to draw from when you have questions about the program.  Your IMLS program officer is the person to contact for the official interpretation of the program legislative requirements. Once IMLS has you name and contact information we add you to the State Program Report system and the eGMS system. 



Use regular email for:

• Allowable cost questions
• To notify your program officer that you have changed 

the key contacts in the SPR
• SPR issues
• General feedback or questions for your program officer
• LSTA-QRTAccrual@imls.gov is the email address to use 

when sending quarterly grant accrual reports 

Presenter
Presentation Notes
Madison:
Here are the reasons to use email. You may want to print out this slide and keep it handy.

mailto:LSTA-QRTAccrual@imls.gov


eGMS

Use eGMS Reach to:
• Manage awards
• Request payments
• Send official grant 

communications
• Access reporting 

schedules and 
previous payment 
requests

Presenter
Presentation Notes
Madison:
eGMS Reach is used by IMLS awardees to manage their awards. If you are a Chief Officer, an Authorized Certifying Official, an LSTA Coordinator, a representative of Library Development or a Finance Officer, associated with a current IMLS LSTA award, you will have access to this system in order to administer your award. Through eGMS Reach, 
you will request payments and send official grant communications to your IMLS staff contact; 
you will have access to reporting schedules and previous payment requests;
and, you will be able to send official messages directly to the Program Officer responsible for administering your award.   




 
 




Use Reach messaging for:

• Equipment ($5,000 or over for one item) 
requests

• Submission of certifications and assurances
• MOE waiver requests
• Payment requests 
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Presentation Notes
Madison:
As mentioned earlier, Reach is the email system for eGMS for official grant records.  You would use Reach to communicate with IMLS for record level correspondence. Again, you might want to print out this slide too. MLS has a great deal of information available to you on the IMLS website so if you here…
When in doubt, ask your program officer where you should submit what.



Grants to States Manual

   

Presenter
Presentation Notes
Michele: If you go to the IMLS website (www.imls.gov) you can find the Grants to States Manual. It’s a key resource.  Click on Grants, then Grants-Programs, then select Grants to States.  That will take you to the Grants to States Manual.  There are sections on the Award Cycle Calendar, Financial Requirements, Financial & Performance Reporting(SPR), Site Visits, IMLS Guidance, Statutes and Regulations, Presentations & Conferences, Forms, and Contacts.

https://www.imls.gov/grants/grant-programs/grants-states/grants-states-manual


Financial & Performance Reporting

• SPR Overview and Guide
• Gives a full picture of the State Program Report including logging in, 

reporting concepts,   adding projects, intents, subjects, activities, 
outcomes, tags, financial reporting, validating and certifying the report
• IMLS State Program Reporting Requirements

• Describes SPR framework, includes a list of all SPR questions, and 
defines SPR data elements
• SPR Reporting System User Documentation – SLAA View

• Guides users through the SPR system, with screenshots and a 
glossary

Presenter
Presentation Notes
Under the Financial & Performance section of the Grants to States Manual you will find three important webinars including: an SPR Overview and Guide; IMLS State Program Reporting Requirements; and the SPR Reporting System User Documentation – SLAA View.

https://www.imls.gov/sites/default/files/stateprogramreportoverviewandguide.pdf
https://www.imls.gov/sites/default/files/imlsstateprogramreportingrequirements.pdf
https://www.imls.gov/sites/default/files/imlsstateprogramreportinguserdocumentation.pdf


https://imls-spr.imls.gov/Login

NOTE: 
• Chrome and 

Firefox are 
recommended 
browsers

• Don’t open two 
browser windows 
or tabs for the SPR 
at the same time -
issue tend to occur 
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Presentation Notes
Your IMLS Program Officer can set you up in the SPR system by creating an account for you.  Your username is your email address and we will send you your password.  You can change your password by going into the Account Management section of the SPR after you’ve logged in.  Please note that Chrome and Firefox are recommended browsers for this system.  Issues with saving and editing can occur when you open two browser windows or tabs for the State Program Report at the same time, so it’s best to avoid that. 



Logging in & Account Management: State Info (return to Table of Contents)

Presenter
Presentation Notes
And here’s where you find the State Info page under the Account Management tab. Having update to date contact information in the SPR is important.  You will need it to certify your report.  IMLS also uses the contacts listed her when sending important communications.  Please note that only you can update this page. Once you have updated this Account Management > State Info section, send an email your Program Officer so they will know there is a new contact.  The DUNS and EIN are not required to save the data, but they are required to certify the report. Also note: the Parent Organization should match the name associated with your DUNS number. 



User Role Add/View/Edit all 
projects

Add/View/Edit Admin Project, 
Financial Status Report, Interim 
Federal Financial Report

Certify 
Report

Validate 
Report

Add Subrecipient 
User Accounts

ACO Yes Yes Yes Yes

Coordinator Yes Yes Yes Yes

SLAA Project 
Data Entry

Yes

Financial 
Manager

Yes Yes

  

Presenter
Presentation Notes
There are four user roles in the SPR system.  The LSTA coordinator and ACO accounts have permission to manage subrecipient user accounts in the system. They may establish user accounts as well as update lost/forgotten passwords for subrecipients. SLAA project data entry user allows someone to add, view or edit all projects, but they cannot validate, certify, or change state goals. It may be useful role for additional state library consultants. Use the menu navigation to go to Account Management > Subrecipient Access Click Add User, and enter contact information (email address will be used to log in); Enter and confirm password; Select assigned subrecipient (affiliated institution); Select Save User
NOTE: to “delete” any existing SPR users, click their name, and under User Status, select “Inactive” then click Update User.





Length of an LSTA grant award

Oct 
2018

Oct 
2019

Oct 
2020

Oct 
2021

Oct 
2022

Oct 2018-Sept 2020 FY 2019 award

Oct 2020 – Sept 2022 FY2021 award

Oct 2021-Sept 2023 FY 2022  
award

Oct 2019-Sept 2021 FY 2020 award

Presenter
Presentation Notes
Each grant award covers a 24-month period of performance.  So for example the FY2020 award starts October 1, 2019 and ending September 30, 2021. We have had a number of years where there was a CR (Continuing Resolution) for federal funding and as a result we have been sending out the award notification after January.  A best practice is to finish off the funds from your previous award (FY2019 award for example) before you start drawing down on your most recent award (FY2020 award)



2020 Grant Cycle Calendar

      

Presenter
Presentation Notes
This calendar is something that you will want to keep on hand so that you know when items are due to IMLS. Here we see upcoming dates of importance. As you can see in July your Quarterly Grant Accrual Report is due for the FY2019 and FY2020 awards 

https://www.imls.gov/sites/default/files/grantcyclecalendar2020.pdf


Email all Quarterly Grant Accrual Reports to LSTA-QRTAccrual@imls.gov

Worksheet to Calculate Grant Accrual Amounts

Grant Award Numbers for 
all active grants

Total Expenses 
incurred as of 
the end of the 
quarter for each 
grant award 
listed below

Total Amount on 
SF270s submitted 
for draw down as of 
the end of the 
quarter for each 
grant award listed 
below.

COLUMN B less 
COLUMN C 
Accrual amount at the 
end of the quarter

COLUMN A COLUMN B COLUMN C COLUMN D
LS-00-XX-00XX-XX
LS-XXXXXX-OLS-XX

   

Presenter
Presentation Notes
IMLS developed this worksheet because there isn’t an official federal form for the Quarterly Grant Accrual Reports. Each quarter’s accrual must represent the total expenses for active grant awards that a grantee has incurred during the grant period but has not yet submitted to IMLS for reimbursement. Because two Federal fiscal years typically overlap in their grant periods, quarterly accrual information will cover those two separate active grants. Submit this information no later than four business days after the last day of the quarter. At the end of each quarter, please send an email with the grant number(s) and total grant accrual amount(s) for the current award year(s) in the body of the email to LSTA-QRTAccrual@imls.gov. Please note that the grant award number LS-246139-OLS-20.



mailto:LSTA-QRTAccrual@imls.gov


To subscribe to the list go to: http://listsmart.osl.state.or.us/mailman/listinfo/lstac

  

Presenter
Presentation Notes
Michele: And lastly, this is a picture from the 2019 G2S Conference showing some of your colleagues.  Many of them use this linked list that was designed by and for LSTA coordinators to share information on practical aspects of administering the LSTA grants.  Coordinators can ask questions regarding procedures, forms, software used, etc.  It is maintained by the Ross Fuqua at the Oregon State Library. Questions about federal funds and IMLS policy should be sent to your program officer.  IMLS is not responsible for the content of this list.  

http://listsmart.osl.state.or.us/mailman/listinfo/lstac


Questions?

 

Presenter
Presentation Notes
And now we have some time for questions
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